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General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a hote pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.




MKCL OES HS-CIT FINAL EXAM PRACTICE

Online Evaluation Sysfem

P Time Remaining

49:26

Number of questions : 50
Q1. What is the extension of files created in Ms-Word?

Q1. Ms-Word JEI' a?ﬂé' Tlé' Cﬂg?—ﬁ' [ uar\qé‘\qﬂ T %‘? n Answered Not Answered

25  Not Visited

Options (A) .xIxs

(B) .d | }
(C) dom 6
(D) .txt
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End Test
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-« Time Remaining

49:26

Number of questions : 50
Q2. Which shortcut key is used to spell check in MS-Word?

Q2. Mg—Word JEI' ?:IT-‘I?-ﬂ' \_-;ﬂ?,]ﬁ' a; ﬁ'ﬂ' m’ Qﬁ’éw @I’ T 3'q'€nj'|' ﬁ,)—{n' nAnswered Not Answered
Sildl &7

25  Not Visited

Options  (A) F1

I
(B) F2 2l

(C) F7
(D) F9

29

-~ — —~— - -~ -~ -~

End Test
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Number of questions : 50
Q3. What is the default number of lines to drop for drop cap?

Q3.319 $9 o fIT TSl ST Bhicc AEAT FAT 7 n Answered Not Answered

25  Not Visited

Options  (A) 3 - =
(B) 10
(C) 15
(D) 20

End Test
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Time Remaining

49:26

Number of questions : 50

Q4. How can you insert a sound file in your word document? |
n Answered Not Answered

Q4. 39 3Tl IS SiFgHT H 35 BIgel i STl Hehdl 7

25  Not Visited

Options (A) From insert -> sound menu option
(B) From insert -> file menu option
(C) From insert -> object menu option

(D) None of These/ 378 & &I5 oTal
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End Test
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Number of questions : 50
Q5. Which of the following is an absolute cell reference?

3 Bl | 26 || 27 || 28
29 |1 30 (|31 [|32 |33 || 34| 35

Q5. g # & Sl a1 ' q;Uﬁ' ol qqaaﬁ' %‘? n Answered Not Answered
i Not Visited
Opti (A) A1 . -
T By sase
(C) 1Al 9|
(D) #atl m m
IE!II .
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End Test
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Number of questions : 50
Q6. Which file format can be added to a PowerPoint show ?

Q6. gTadise e H i 91 BISdT YI&T SAIST ST ohdT g7 nAnswered NotAnswered

25  Not Visited

Options  (A) .gif

(B) .ipg
(C) .wav

= E]
(D) All of above/ 3 T n n
EEE
5 27 || 28
29 31113233 || 34| 35
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End Test
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: . , , Number of questions : 50
Q7. How to select one hyperlink after another during a slide presentation?
Q7. TA88 YT & GRIT Teh & dIG Tk gISWIcleh T Thel hdl nAnswered NotAnswered

FY?

25  Not Visited

22 4 23 24 25 27 || 28
29 || 30 (|31 [| 32|33 || 34| 35
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End Test

Options (A) Ctrl + K nn ﬂ
@)+ ODDnnn
C) Tab
O o+ v ispiefizfis
22] 23] 24
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Number of questions : 50
Q8. Special effects used to introduce slides in a presentation are known as:

Q8. Uch ER—T:Iﬁ-r ﬁf ngg'\q' aﬁ' Q'Q]' W a; ﬁ'@ 3'C|'£|>|?T ﬁ;ﬂ' Gﬂﬁ' mﬁ‘ n Answered Not Answered
AT gHTAT I HET AT &

25  Not Visited

Options (A) transitions/ E;iGﬁQlFr » =
(B) effects/ IHATT
(C) custom animations/ EEH TiAHIT
(D) annotations/ TallereT

End Test
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Number of questions : 50
Q9. You can edit an embedded organization chart object by
Q9. 39 GART U UFdsSS HIG dIC Jleatde Fr '\’:I'CITfaT-r T nAnswered Nomnswered

gha &

25  Not Visited

Options (A) Double cllcklng the organization chart object/
IS AT 3ieolde X 39 Gl W
(B) Clicking edit object/ T3¢ 3fTsoige X Foleh el
(C) Right clicking the chart object, then clicking edit MS-
Organization Chart object
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a1¢ 3ifeaiae WX ST fFad FY, BT Ms-Organization 22 § 23 § 24§ 2> NI
TIc 3feade h ulfed Y W Faleh FY 291130031 (1321133]| 34| 35

(D) A and C both/ T 3T & =t — e

End Test




MKCL OES HS-CIT FINAL EXAM PRACTICE

Online Evaluation Sysfem

Time Remaining

49:26

Number of questions : 50
Q10. Which of the following is not one of PowerPoint view?

Q10. AT & @ hiA-A9r Ta PowerPoint T ;r(?r %"? n““s‘"efed Not Answered

25  Not Visited

Options (A) Slide show view/ FellSS o T
(B) Slide view/ FellSS I ' -
(C) Presentation view/ mﬁf <R
(D) Outline view/ ¥IRAET €T

End Test
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Number of questions : 50
Q11. Which PowerPoint view works best for adding slide transitions?

Q11. TASE T2 At & ToIT HleT AT PowerPoint T2 T 3T o EEE Not Answered
HIH AT 87

25  Not Visited

Options (A) Slide show view/ 1SS eIf T2 ~ :
(B) Slide sorter view/ TS QMY T
(C) Slide view/ TellSS T
(D) Notes view/ m 8]

e e =

End Test
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Number of questions : 50
Q12. Which PowerPoint feature allows the user to create a simple
presentation quickly ? n i et oias
Q12. PowerPoint ST @i T FlﬁﬂT 3UARThAl &l Teh T Wﬁf Py —
T & AT S &2 =

2 [E3 E3
o Jiofin
i i 2

Options (A) AutoContent Wizard/ 3iTel shee oS
(B) Transition Wizard/ graiTereT ICIE]
(C) Chart Wizard/ DI fal_vﬂ'é
(D) Animations/ TTi& 2l
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Save & Next Profile

End Test
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Question User :hkond6

Number of questions : 50
Q13. Slide sorter can be accessed from which menu ?

Q1s3. m-l??_sr Qﬁ_é,T a'ﬂ' ﬁfm' ﬂ?—l; @' 'Qaf-_\q_\l:r ﬁq_{.ﬂ' ST Hohdl %"? nAnswered Not Answered

25  Not Visited

Options  (A) Insert/ graé

(B) File/ Tgel | s
(C) Edit/ TT3E

(D) View/ g

End Test
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Question User :hkond6

Number of questions : 50
Ql4.To prmt power point presentation, press :

Q14. W 'q_\’—_dﬁ a'ﬂ' ﬁt W a; ﬁ'ﬂ' E\'ETQ' n Answered Not Answered

25  Not Visited

Options  (A) Ctrl + A
(B) Ctrl + Shift + P . =
(C) Ctrl+ P
(D) CTRL + S

Saiiizy End Test
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Number of questions : 50
Q15. What would we choose to create a pre-formatted style?

Q15. §H Ya-Fa&ad Aol deliel & fIT 1 Fopam? o REE Mot Answered

25  Not Visited

Options (A) Slide sorter view/ FellSS QMY g
(B) Slide layout/ FellSS 33 C » -
(C) Format/ BIHC

(D) None of above/ 3TRIFd H & DI gl

End Test







