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General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a hote pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.




MKCL OES HS-CIT FINAL EXAM PRACTICE

Online Evaluation Sysfem

Time Remaining

49:26

Number of questions : 50
Q1. In MS-Excel constant is another name for this type of data

Q1. MS-Excel & 38 YR & 3T HT gERT A1 ¢ o REEE 25 [EYUe

25  Not Visited

Options (A) number/ &Y
(B) equation/ HHIRIOT , =
(C) formula/

(D) None of thesz/sﬂﬁ q s o T8

End Test
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Time Remaining

49:26

Number of questions : 50
Q2. In MS-Excel, the view that puts a blue line around each page that would

be printed is the n Answered Not Answered

Q2. MS-Excel &, Fcdeh Y56 & °RI 3R Teh alell @1 S €27 Hlgd

a?n_ %_ ag %_ _25_ Not Visited

Options ~ (A) Print Preview/ T dIeg, n < n ﬂ |
(B) Normalew/H’Dﬁ?«[é N nnm
(C) Page Break Preview/
(D) None of these/ 318 & I &1 a‘%r ? 58

29 31 (|32 |33 || 34 (| 35

—~— -~ — —~— - -~ -~ -~

End Test
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Time Remaining

49:26

Number of questions : 50
Q3. In MS-Excel, you can insert labels for

Q3. MS-Excel &, 3M9 & [T oieel GEATIT ¥ Goha ¥ o BEEE Not Answered

25  Not Visited

Options  (A) All the data markers on a chart

Teh IIc X FHT 3T AR - -
(B) A data series/ TUeh STeT ARSI
(C) A selected data marker/ Teh TITAT 3T AT
(D) All of the above/ 39T & THT

End Test
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Time Remaining

49:26

Number of questions : 50

Q4. When you insert an MS- Excel file into a MS- Word document, the data n — ot Arncuerad
are ‘

Q4.3 3T MS- Excel BISel &I MS- Word &¥didel H IFAfad aid 25 | Not Visited

g, o 3er grard -

Options (A) Hyperlinked/ 88X feieh
(B) Placed in a word table/ Teh 2Tsg difelehl & I@T I1AT
(C) linked / ToleFs
(D) Embedded/ TdS8

End Test
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Time Remaining

49:26
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Number of questions : 50
Q5. Which items are placed at the end of a document ?

Q5. m a; 3-](_-[ Jer aﬁF—r @' 3—]'|3a:|' Q_@' 1LY %’? n Answered Not Answered

25 Not Visited

Options  (A) Footer/ heX ~ =
(B) Foot Note/tb_c" e
(C) End Note/‘l’_sr Al

(D) Header/ g§3X

e e N

End Test
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P Time Remaining

49:26

Number of questions : 50
Q6. To change line height to 1.5 we use shortcut key :

%ﬂgﬂaﬁrmaﬂ'15ﬁw*m€ﬂ%mmww nAnswered NotAnswered

25  Not Visited

Options  (A) Ctrl+1

=
(B) Ctrl + 2 =]

(C) Ctrl + 3 g
(D) Ctrl + 5 5 27 [l 28

29 31 (132|331} 34 (| 35

~— -~ -~ -~ -~ -~

End Test
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Time Remaining

49:26

. Number of questions : 50
Q7. We can Insert a page number at

Q7 6?:[ w Uch qGI' U'iQ’{ Slef ’Hq"d\ %- nAnswered Not Answered
Options (A) Header/ 88X 23 [Bea
(B) Footer/ pcY ’
(C) BothAandB/ T 3-ﬁT CIRAGI . . -
(D) None of these/ 3181 & HIg 3T AgT

End Test
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Time Remaining

49:26

Number of questions : 50
Q8. Which one can be used as watermark in a word document?

Q8. AT ST HF eI TS & & F haPT 3T ThaAT ST Thdl o REE 25 RETR
g7

25  Not Visited

Options (A) Text/ CFEC
(B) Image/ 3HST
(C) Both A and B/ T 3R &raiAr
(D) None of these/ 318 & HIg 3T AgT

End Test
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Time Remaining

49:26

Number of questions : 50
Q9. Which item appears dimly behind the main text?

Q9. J:ID WY Ca¥C a; % a'ﬁ'o_-r m‘ a'a:; Hq fa'@'ré' é"éT %’7 n Answered Not Answered

25  Not Visited

Options (A) Water Colour/ @lel &olX ' .
(B) Background/ ShdaT3s
(C) Watermark/ aieddTSH
(D) Back Colour/ S &hell

End Test
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Online bvaluation Sysfem

Time Remaining

49:26

Number of questions : 50
Q10. Which feature starts a new line whenever a word or sentence reached a

border? n Answered Not Answered

Q10. 919 3 FIS e IT ATFT Teh AT W qsudl g, dl T oY giagem >c
TH 7 dfed F Fr §7 o

2 [E3 E3
o Jiofin
i i 2

Options (A) Text Wrapping/ c&&e ITUaT

(B) New Llne/_QT GIEGE
(C) Text Line/ CGN-C CIEG!
(D) Text Align/ CFEC L CIEDR

NS | w-
O] W

2 .. 26 || 27

i
0
B

2
2

O

30 33 34 35

-~ ~— -~ -~ -~ -~ -~

Save & Next Profile

End Test
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Number of questions : 50
Q11. The direction of a rectangular page for viewing and printing is called:

Q1. &&= AR B & T Tk AR g5 i1 AT F wer e §: o REE 125 CEee

25  Not Visited

Options (A) Direction/ f&am
(B) Print Layout/ e o1313¢ ~ =
(C) Preview/ W1cg
(D) Orientation/ ﬁﬁﬁ'@?%lﬁ

e e =

End Test
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=4 49:26
Question User :hkond6
Number of questions : 50

Q12. We can remove / hide border of a shape by selecting :
Q12. §H FT TIeT Fh fohdl IMpicd T HAT A1 ger / o o R B2 vt snsveres
Hehe %-I 25  Not Visited
Options (A) No Line/ Elflé gfed =gr - =

(B) No Outline/ 1S TIX@T gl n ﬂ

(C) White Line/ Tthg, Y@ 8 ]o]io]

(D) No Border/ &g ITHT sTar

22 | 23 4 24

29 |30 (|31 [|32|(33|| 34|35

25 27 || 28

-~ ~— -~ -~ -~ -~ -~

End Test
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Time Remaining

4 49:26
Question User :hkond6

Number of questions : 50
Q13. We can change the thickness of a line from .

Q136?:|- - @' 'Qa; q'%(-l' @l’ ]:ﬂaé' qqd Hch(-\| %’l nAnswered NotAnswered

25  Not Visited

Options  (A) Line width/ ollSeT @f B
(B) Line Height/ oISl 4TS
(C) Line Thick/ dSeT AT
(D) Line Style/ 3@T QrelY

End Test
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22 4 23 24 25 27 || 28
29 || 30 (|31 [| 32|33 || 34| 35

-~ -~ — -~ - -~ -~ -~

End Test

4 49:26
Question User :hkond6
Number of questions : 50
Q14. What item contains detailed information about something in the text ? .
Q14. 916 H fohdl 9 & IR H AT SThRT 41 §72 nA"swefed N°*A"swefed
25  Not Visited
Options  (A) Footer/ Y » =
(B) Foot Note/ e #fie BEERERaN
(€) Header/ 85T OEmm
(D) Head Note/ 85 =IT m m




MKCL OES HS-CIT FINAL EXAM PRACTICE

Online Evaluation Sysfem

Time Remaining

49:26

Number of questions : 50
Q15. Which item is printed at the bottom of each page?

Q15. 9cAHh Es) o AT pieT T JTSCH SUI aFlT %-? nAnswered Not Answered

25  Not Visited

Options (A) Header/ g3Y . -
(B) Foot Note/ %< Ale

(C) Title/ TTSeoT
(D) Footer/ A

End Test







