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e Total Marks

35
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Creating a Knowledge Lit World




General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a hote pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.




MKCL OES HS-CIT FINAL EXAM PRACTICE

Time Remaining

e 49:26
Number of questions : 50
Q1. Color and pattern used to fill a closed shape is called
Ql. 96 R A M & T 3ugier fhu S arel W7 3R dead o REEE B2 ot sosvereo
Elfl' el lldl %- 25  Not Visited
Options (A) Shape/ 3TehIX ' -
(B) WordArt/ gs31Te

(C) Fill Style/ el TSl
(D) Fill Back/ el S

End Test
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Time Remaining

49:26

Number of questions : 50
Q2. Where do footnotes appear in a document?

Q2. Rl exdae & wedle el Ra & §7 o BEEE ot Answered

25  Not Visited

Options  (A) End of document/glﬂﬁ? % 3d H

(B) Bottom of a P /Wtrva%;h%r | .
(©) End of Heading/ R & 3ial DEEBEnan
(D) None of these/ 38 & s T T&T nnm
1 [0 0 [ [
-

2 26| 27| 28
29 31 132 I 32 || 34 35

—~— -~ — —~— - -~ -~ -~

End Test




HS-CIT FINAL EXAM PRACTICE

Time Remaining

49:26

Number of questions : 50
Q3. The ability to combine name and addresses with a standard document is

called n Answered Not Answered

Q3. #AlIh 5|cre4+|c & HIY 1 AR 9a Fr A f &77dr «r oc T
FET ST T o

Options  (A) Document formattlng/gl'EF?Il'ﬁ"c" EIRYUT
(B) Database Management/?'c"lﬁﬁ EEEC
(C) Mail merge/ Aol qT
(D) form letters/ 95 1T ©

End Test
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Time Remaining

4 49:26
Number of questions : 50
Q4. A Word processor would most likely be used to do :
— nswere V.4 Not Answer
Q4. THh T8 WHEX I T TS 39T $ll o Tolw fohar nA : ."“‘ i
| 25  Not Visited
Options (A) keep an account of money spent/ "

I U v 99T &1 79 W@ & fou
(B) do a computer search in media center/
;AT g F Th HYI Wiol Fd &

(C) maintain an inventory/ 29

naDn
OB
e
BB

. = AN LN WAl 26 27| 28

o H\?ﬁ N * 29 (| 30 || 31 || 32 7»33 34V 35
(D) type a biography/ 32 |

Teh SiIdell eI8T el o folT ac il _ W W W .. N, W ..

End Test
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Online Evaluation Sysfem

Time Remaining

49:26

s EnE e

Number of questions : 50
Q5. Which shortcut key is used to select all content of worksheet?

Q5. gandlie &1 g el T I T & o g edicee gﬁﬁ T nA"swefed Not Answered
39191 fohaT STar 87

25 Not Visited

Options  (A) Ctrl+A
(B) Ctrl+B
(C) Ctrl+l
(D) Ctrl+C

e e N

End Test
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Time Remaining

49:26

Number of questions : 50
Q6. Which shortcut key is used to bold highlighted selection?

Q6. FTSIEE T 1T T2 HI Seg P & ToIU o AeHE Foll & o REEE 25 [EYUe
39T fohar Srar 87

25  Not Visited

Options  (A) Ctrl+C
(B) Ctrl+B
(C) Ctrl+A
(D) Ctrl+l

End Test
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Time Remaining

49:26

. , . i , Number of questions : 50
Q7. Which shortcut key is used to italicize highlighted selection ?

Q7. gTeense U a0 T @1 gefeid e & faw fha ericshe Sl nmwmd Nt Aneared
I 39T fhar AT g2

25  Not Visited

Options (A) Ctrl+A
(B) Ctrl+B
(C) Ctrl+l
(D) Ctrl+C

End Test
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< Time Remaining

49:26

Number of questions : 50
Q8. Which shortcut key is used to copy?

Q8. I FTel & TAT foha AlChe FHoll T YT fohar 1T 872 o EEEE 25 [CTE

25  Not Visited

Options (A) Ctrl+A » A
(B) Ctrl+B
(C) Ctrl+
(D) Ctrl+C

End Test
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Online Evaluation Sysfem

< Time Remaining

49:26

Number of questions : 50
Q9. Which shortcut key is used to paste?

Q9. U¥C A & AT foha eufcahe Foll w1 3uder fhar Srar g2 o REE Mot Answered

25  Not Visited

22 4 23 24 25 27 || 28
29 || 30 (|31 [| 32|33 || 34| 35

-~ -~ — -~ - -~ -~ -~

End Test

Opti (A) Ctrl+V | -
P B) ctre ] s )]s
(C) Ctrl+] BB
(D) Ctrl+C m m
22 23] 24
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Online Evaluation Sysfem

P Time Remaining

49:26

Number of questions : 50
Q10. Which shortcut key is used to insert link ?

Q10. foieh gTelel & AT ford elfcahe Foll T 3TANT foham ST 72 nA"swefea Not Answered

25  Not Visited

PEl 26 || 27 | 28
29 |30 (|31 [|32|(33|| 34|35

A DEEnDan
(C) Ctrl+l n m
(D) Ctrl+C m
25

P -~ -~ -~

End Test
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Time Remaining

49:26

o EnEm -

Number of questions : 50
Q11. Which shortcut key is used to open find and replace options?

Q11. fdshedl @l Tl 3R deolel & [T fohd ATCehe Holl S 3T nAnswered Nomnswerea
T Jrar 87

25  Not Visited

Options (A) Ctrl+V
(B) Ctrl+K
(C) Ctrl +F
(D) Ctrl+C

e e =

End Test
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e bvaluation Syslem

Time Remaining

»
S 49:26
Number of questions : 50
Q12. Which shortcut key is used to open go-to options ? ‘
Q12.9M-g faFed @elel & AT ford Afche FHoll T 3TANT fohar nAnswefea Nomnswered
Gn?n— %-? 25  Not Visited

Options (A) Ctrl+V
(B) Ctrl+K
(C) Ctrl +F
(D) Ctrl+G

NS ]
ol W

PEl 26 || 27 | 28
29 |30 (|31 [|32|(33|| 34|35

NS | -
A I WM

P -~ -~ -~

End Test



MKCL OES HS-CIT FINAL EXAM PRACTICE

Time Remaining

4 49:26
Question User :hkond6

Number of questions : 50
Q13. Which shortcut key is used to justify paragraph alignment ?

Q13. WIATH TG HT FE gl & [T foha eicshe FHoll T 39T nAnswered Not Answered
fopar STaT 87

25  Not Visited

Options  (A) Ctrl+)
(B) Ctrl+K
(C) Ctrl +F
(D) Ctrl+G

End Test
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Time Remaining

4 49:26
Question User :hkond6

Number of questions : 50
Q14. Which shortcut key is used to align selected text or line to the left?

Q14 mﬁa Ulo AT q‘%(—r aﬂ' a'lé' 3—ﬂT mﬁ aﬂﬁ' a; ﬁ'@ ﬁm‘ n Answered Not Answered
AMEHT Fhofl I 3TANT FohaT ST 872

25  Not Visited

Options  (A) Ctrl+J
(B) Ctrl+L
(C) Ctrl +F
(D) Ctrl+G

End Test
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Online Evaluation Sysfem

Time Remaining

49:26

Number of questions : 50
Q15. Which shortcut key is used to underline highlighted selection?

Q15. glgellsc frT 9T T 1 IWifhd I & fov fFa eicahe iﬁﬁ nAnswered Not Answered
ol 39T fhar Srar 872

25  Not Visited

Options (A) Ctrl+)
(B) Ctrl+L
(C) Ctrl+U
(D) Ctrl+G

End Test







