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General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a hote pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.
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Q1. Which shortcut key is used to open options?

Ql. [deT @l & T g eicahe il I 3TANT fohaT STdT nAnswered NotAnswered

gfp
) 25  Not Visited

Options (A) Ctrl+)
(B) Ctrl+L
(C) Ctrl+U
(D) Ctrl+O

NS ]
ol W

PEl 26 || 27 | 28
29 |30 (|31 [|32|(33|| 34|35

NS | -
A I WM

P -~ -~ -~

End Test



MKCL OES HS-CIT FINAL EXAM PRACTICE

-« Time Remaining

49:26

Number of questions : 50
Q2. Which shortcut key is used to open new document ?
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Q3. Which shortcut key is used to open print dialog box ?
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Q4. Which shortcut key is used to save document ? n — ot Amsurered
Q4. SEATdSl 1 GIfeTd & v fha eicshe Holt 1 39T fohar
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Options (A) Ctrl+N
(B) Ctrl+P
(C) Ctrl+S
(D) Ctrl+O
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Q5. Which file format can be added to a PowerPoint show ?

(D) All of above/ 39terd Tt
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Q6. Which of the following is one of PowerPoint view ?

Q6. faf@a H I hid-AT Tsh PowerPoint %'QZF%'? n Answered Not Answered
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Options  (A) Slide show view/ ¥ISS QM g , =
(B) Slide view/ TellSS <
(C) Present online view/ Yol TeTellgeT g
(D) Outline view/ 3T3CelTSel g
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: : , Number of questions : 50
Q7. Which PowerPoint feature allows the user to create a simple

presentation quickly? n Answered Not Answered
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(C) Chart Wizard/ are s
(D) Animations/ Tfa&2reT

End Test
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Q8. What would you choose to create a pre-formatted style ?
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Options (A) Slide sorter view/ ¥ellSS ic g
(B) Slide layout/ TTSS oI37T3¢C
(C) Format/ BIHT

(D) None of above/ 378 & IS oTal

End Test
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Q9. Which of the following will not advance the slides in a slide show view ?
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Options (A) The mouse button/ #AT3H dcdd
(B) The enter key/ TeX T | -
(C) The space bar/ T9F dR)
(D) The esc key/ T&HT bl
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Q10. Which key can be used to view slide show ?
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Q11. How can we stop a slide show ?
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Options (A) Press the right arrow/ 98 Tlé_c" wr | .
(B) Press Escape/ 98 TE&hT
(C) Press Ctrl + A
(D) Press Ctrl + S
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Q12. What is maximum Zoom percentage in Microsoft PowerPoint ?

Q12. Microsoft PowerPoint # 31 8ehd# o[ H gfaera a1 %’? n Ansuiered Not Answered
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Options  (A) 100%
(B) 200%
(C) 300%
(D) 400%

End Test
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Number of questions : 50
Q13. The boxes that are displayed to indicate that the text, pictures or objects

are placed in it is called n Ansuiered Not Answered
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Options  (A) Word Art/ gs3ie
(B) Placeholder/ Toldglosy

(C) AutoText/ k> | [ 2 oA

(D) Text box/ cFECdiad
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Q14. What type of chart is useful for comparing values over categories?
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Options (A) Pie Chart/ cI'Ié e
(B) Column Chart/ HIctH dTE
(C) Line Chart/ @181 dTc.
(D) Both (a) & (b)/ &A1 (T) 3R (&)

End Test




MKCL OES HS-CIT FINAL EXAM PRACTICE

Time Remaining

49:26

Number of questions : 50
Q15. Which function in ExceI tells how many numeric entries are there ?
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Options (A) NUM , =
(B) COUNT
(C) SUM
(D) CHKNUM
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