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General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a hote pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.




MKCL OES HS-CIT FINAL EXAM PRACTICE

P Time Remaining

49:26

Number of questions : 50
Q1. Which function key is used to search for a file or a folder?
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Time Remaining

49:26

Number of questions : 50

n Answered Not Answered

25  Not Visited

Q2. Statistical calculations and preparation of tables and graphs can be done
using

Q2. AHETHTT IO 3K e5eT / A FT 3TN Fh JIAR
fRar ST gerar B

Options  (A) Adobe Photoshop/ TaI& BRI

=)
(B) Excel/ TFH ﬂ

(C) Notepad/ Alcds .
(D) Power Point/ 9TdY Tdlsc
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End Test
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Time Remaining

49:26

Number of questions : 50

Q3. Which shortcut key is used to view the properties for the selected
fll es /fO' d ers? n Answered Not Answered
Q3. AT BIScl / BlesAU & U & G@a & v g Aléne 5 T

ol &l 3UIeT foham ST 87 e

Options  (A) Alt+F4
(B) Alt+Enter
(C) Alt+Tab
(D) Alt+Spacebar

End Test
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Online Evaluation Sysfem

Time Remaining

49:26
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Number of questions : 50
Q4. Which shortcut key is used to close the active item, or quit the active

p ro g ram p n Answered Not Answered

Q4. GThT 3BCH &I §¢ el & [T IAT FhT FATH Hl SIS &
forw forg eficane ol @1 3uTeT foham SITdT 87

25 Not Visited

Options  (A) Alt+F4
(B) Alt+Enter
(C) Alt+Tab
(D) Alt+Spacebar
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End Test
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Online Evaluation Sysfem

Time Remaining

49:26

Number of questions : 50

Q5. Which shortcut key is used to open the shortcut menu in the active
Wlnd OW? n Answered Not Answered
Q5. Afhy fasr 7 Aiche A Wl & AT g Alche FHolr i > IO

3919T fohar Srar 87 i

Options  (A) Alt+F4
(B) Alt+Enter
(C) Alt+Tab
(D) Alt+Spacebar

End Test



MKCL OES HS-CIT FINAL EXAM PRACTICE

< Time Remaining

Lo 49:26
Question User :hkond6

Number of questions : 50
Q6. In Excel, Columns are labelled as .

Q6. Excel ﬁ-, EF\IJT»D:I' EFT - a; LY JEI' @Iﬁ?«l’ ﬁTCIT EIR21} %-l nAnswered Not Answered

25  Not Visited

Options (A) A, B, C, etc
(B) 1,2,3 etc
(C) A1, A2, etc.
(D) SAS1, SAS2, etc.

Saiiizy End Test
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Online Evaluation Sysfem

Time Remaining

49:26

Number of questions : 50

Q7. The Greater Than sign (>) is an example of operator.
Q7. ElfIEQ -a-;'r HTgo‘-I' (>) m ch[ Uch 3qla{Ul %'| n Answered Mot Answered
25  Not Visited
Options (A) Arithmetic/ 3ehariorg . -
(B) Logical/ aﬁw
(C) Conditional/ Shi3ereTel
(D) Greater/ JeX

End Test
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Q8. What type of chart is useful for showing trends or changes over time?
Q8. HHY & €Y TS IT IR g@e & faT fhd YR &1 °re o BEE L] vt
34 ” il %-? 25  Not Visited
Options (A) Pie Chart/ cI'Ié e | -

(B) Column Chart/ &Icld dTE
(C) Line Chart/ dITSsT ATE
(D) Dot Graph/ SIC ATHh
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End Test
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Number of questions : 50
Q9. Which shortcut key is used to switch between the open items?

Q9. Eoﬁ m a'? m mﬂ' m a; ﬁ'ﬂ' m’ Qﬁéﬂf ﬁ' T 3'C|'€|>|?T nAnswered NotAnswered
foram ST 72

25  Not Visited

Options  (A) Alt+F4
(B) Alt+Tab
(C) Alt+Enter
(D) Alt+Spacebar
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End Test



MKCL OES HS-CIT FINAL EXAM PRACTICE

Online Evaluation Sysfem

Time Remaining

Lo 49:26
Number of questions : 50
Q10. The feature of MS Excel quickly completes a series of data.
Q10. THUH TFH I ﬁﬁ'ﬁ:ﬂ SToel O 227 & T G & ey n Answered Not Answered
aﬂ?ﬁ- %-l 25  Not Visited

Options (A) Auto Complete/ 31Tel FHFcolle
(B) Auto Fill/ 3Tl et
(C) Fill Handle/ fheT &3
(D) Sorting/ iTeaT

NS | -
O] W

i
29 || 30 || 31 EZA 33 »34 35

i
0
B

22

23

25 27 || 28

-~ ~— -~ -~ -~ -~ -~

End Test
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Time Remaining

49:26

Number of questions : 50
Q11. Which shortcut key is used to display the shortcut menu for the selected

item? n Answered Not Answered

Qll. T 3SeH & AT 2licshe As] Yefid ot & faw fra
AMEHT Fofl I 3TANT FohAT ST &7

25  Not Visited

Options (A) Shift+F1
(B) Shift+F2
(C) Shift+F10
(D) Shift+F6

End Test
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Online Evaluation Sysfem

Time Remaining

49:26

Number of questions : 50
Q12. Which shortcut key is used to move the insertion point to the beginning

of the next word? n Answered Not Answered

Q12. AFEAT g T AT Asg & YBINA H TAAART A & T
ford Qfcahe FHolt T YT fohaT ST 872

25  Not Visited

Options  (A) Ctrl + right arrow
(B) Ctrl + left arrow
(C) Ctrl + down arrow
(D) Ctrl + up arrow

End Test
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Online Evaluation Sysfem

Time Remaining

49:26

. . Number of questions : 50
Q13. Which shortcut key is used to move the insertion point to the beginning

of the previous word? ‘ ‘ . n Answered Not Answered
Q13. faoel ersq Fr e3d A FFEATA §g A TAEATART F & faT |
ford Qfcahe Foll T YT fohaT ST &7 25 Natvisted

Options (A) Ctrl + right arrow
(B) Ctrl + left arrow
(C) Ctrl + down arrow
(D) Ctrl + up arrow

End Test
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Number of questions : 50
Q14. Which shortcut key is used to move the insertion point to the

beginning of the next paragraph? . ‘ n Answiered Not Answered
Q14. 319Tel YATH T BINT H TFAA g FH FAATART FA &
forw fohg ericshe ol &1 3uNer fhar ST g7

25  Not Visited

Options (A) Ctrl + right arrow
(B) Ctrl + left arrow
(C) Ctrl + down arrow
(D) Ctrl + up arrow

End Test
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Online Evaluation Sysfem

Time Remaining

49:26

Number of questions : 50

Q15-. Whlch shortcut I.<ey is used to move the insertion point to the n — ot Arncuerad
beginning of the previous paragraph? ‘ .
Q15. e WREM® $r qe3d & TiFac Al FUATART HA & 25 | Not visited

fore forer eiféshe shoft 1 3T T Srar §2

Options (A) Ctrl + right arrow
(B) Ctrl + left arrow
(C) Ctrl + down arrow
(D) Ctrl + up arrow

End Test







