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General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a hote pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.
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< Time Remaining

49:26

Number of questions : 50
Q1. The code for a web page is written using

QL. U 49 U1 & faT g 1 SAAT e forEr T/ ) o EEEEEE o5 (R

25  Not Visited

Options (A) Hypertext markup language/ 8TS4X CFEC HATHIT ofddad
(B) Perl/ Tl | N
(C) FTP
(D) URL

End Test
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= 49:26
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Number of questions : 50

Q2. Starting with Microsoft Office 2003, Photo Editor was renamed to: .
Q2. Microsoft Office 2003 & HTY YE, HIeT TISET FI ATH Teoll ITI n‘*"swe"*“ ”°‘A"S‘"e'°“
T %-: 25  Not Visited
Options (A) Photo Manager/ BIel Haoil ‘ =

(B) Picture Manager/ e #HAdoX

(C) Picture Editor/ TOaa¥ wlsex

(D) Paint Editor/ 9€ Tfsex
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End Test
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Number of questions : 50
Q3. Is Microsoft Works part of the Microsoft Office Suite?

Q3. AT Microsoft dFg Microsoft Office dsc ol %THT %‘? n Answered Not Answered
o]
25  Not Visited
Options (A) TRUE/ &gl . . -
(B) FALSE/ dTelc n

21
PEN WAl 26 | 27 || 28

—
Ol id

2
29 30

w

1 33 || 34 || 35

-~ —~— —~— - -~ -~ -

e e =

End Test
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Number of questions : 50

Q4. A feature of MS Office that saves the document automatically after .
certain interval is called . n el ki
Q4. TATH JHiftha H v [AVAT S AT AT F 91 SFgHT >c [

P TAd: &I 8 Pl g, 3§ gl ol gl

Options (A) Save/ BT
(B) Save As/ 89 TSl
(C) Auto Save/ 3ier a9
(D) Backup/ S&h319
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End Test
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Number of questions : 50
Q5. What was the HTML editor that was part of Microsoft Office until 20037

Q5. 2003 @& Microsoft Office T T&EAT HTML HUTGEH &1 UT? o REE 25 RETR

25  Not Visited

Options  (A) Web Page/ a& Yol
(B) Explorer/ TFHTARY
(C) FrontPage/ hedol
(D) Dream Weaver/ 31 dlaX

Saliied End Test
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Number of questions : 50

Q6. Which feature is used to make selected sentence to All Capital Letters or
A” Sm a” Letters ‘,) n Answered Not Answered
Q6. 3T S ey AT 3l TATS oled ¥ T ar §eli el & > P

fore foher giaem &1 3ugieT fohar ST g7

Options  (A) Change Case/ IaT &
(B) Change Letter/ Tl oleX
(C) Change Word/ ot as
(D) Change Sentence/ Tol Heod
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End Test
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Number of questions : 50
Q7. Which of these software applications was not part of the first version of

MiCI"OSOft Office? n Answered Not Answered
Q7.3a1H § il AT HIFCAAX T Microsoft Office & Tgel

TERIOT T fgear g7 ar? 25 (R

Options (A) Paint/ 9c
(B) PowerPoint/ 9TdX bczl|$‘c',
(C) MS Word/ THATH as
(D) Outlook/ 33celh
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End Test
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Number of questions : 50
Q8. Office 365 is now the most popular cloud application in the world. But

When dld it debut? ‘ n Answered Not Answered
Q8. 3T 365 316 gfadm # FaA AR IT Fo135 TCARAT g > P
éﬁéﬁﬁ'ug'aﬁifgarg3ﬂ? =R

Options (A) 2008
(B) 2010
(C) 2011
(D) 2014

End Test
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Number of questions : 50
Q9. Which one is the most suitable reason to use Macro in MS Office (Word, n e S—
Excel, PPT, etc) ? ’
Q9. THUH AHThyT (T3, TFHd, UMdIE, 31Me) #H Hepl T 3UART Hlal 25 | NotVisited

& U o Iugerd SHROT HisT AT 87

Options (A) To Record Sound/ €afa¥ Repis &t & foIT
(B) To automate repetitive tasks/
algdT STl aTel ST ol TIAIold &dad & Tolv
(C) To Record Mouse Move/ 22
A Hd &l RS & & o _
(D) To Record Keystroke/ pieleh Rapis et & TolU 29 | SO f| 31 | 32 | 53 Ji 34 || 35
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End Test
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Number of questions : 50
Q10. Superscript, subscript, strikethrough are known as : . BB ot Ansuered
Q10. GRIEhTe, FEEHTE, TEBHY & T H ST ATl n .

%’I 25  Not Visited

Options (A) Font Face/ Blee JgJl
(B) Font Style/ Blee eIl
(C) Font Format/ Blee 9TIRT
(D) Font Effects/ Blec WTd >
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End Test
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Number of questions : 50
Q11. Can we edit a Macro programmatically after recording it ? n . N—
Ql1l. AT §H 38 Nas A & a1 HAl & NamAfes &7 F vfee
I Q:F’h_a %? 25  Not Visited

Options (A) TRUE/ gl
(B) FALSE/ 3Tl

e e N

End Test
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Number of questions : 50
Q12. We can start MS Word by typing in the Run Dialog box. . BB ot Ansuered
Q12.8H T ST digg H fer@e MSs Word & & n .
dhd g'l 25  Not Visited
Options (A) msword.exe

(B) word.exe
(C) winword.exe
(D) docx.exe 22
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End Test
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Q13. A Microsoft Office user who has been certified by Microsoft is called n e ot Ansuered
MOS. What is the full form of MOS ?
Q13. Microsoft Office 3TATTHRAT A Microsoft SaRT JHIOIA fohar aram 25 Not Visied

&, 39 MOS &gl Tl gl MOS T quT &9 FT 872

Options (A) Microsoft Office Specialist/ Microsoft Office fa2rs=T
(B) Microsoft Office Special/ Microsoft Office faaw
(C) Microsoft Office Superior/ Microsoft Office '\‘flg'cﬂﬁ'CIT 22
(D) Microsoft Office eSpecial
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End Test
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Number of questions : 50

Q14. Name the application under MS Office software bundle, that we use to n S S—
create audio visual presentation. ‘ ’
Q14. THATH IR TTFCdIX a8l & ded Ultelshled FT I o, 25 | Notvisited

forgenT 3uer gA 3ATfSAT fASp3rel Yol Sl & T &d &

Options (A) MS Word
(B) MS Excel
(C) MS Access
(D) MS PowerPoint

e e =

End Test
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Number of questions : 50

Q15. Which one is the spreadsheet application that comes with MS Office n S S—
software group? . .

Q15. TISAT TTHTHAA il AT § S THTH AHI{hd HFcdI g 25 Not Visited

o T ATAT 87 o

Options (A) MS Word
(B) MS Excel
(C) MS PowerPoint
(D) MS Access

e N

End Test







