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General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a hote pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.
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Number of questions : 50

Q1. Which of the following cannot be toggled from View >> Toolbars? — s
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%-? 25  Not Visited

Options (A) Reviewing/ THI&TT hiaT

(B) Slides/ TeIT83d
(C) Revisions/ GIART TR

(D) Control Toolbox/'c:ﬂ'a'\I%FH H fFaEa
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End Test
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Q2. In Microsoft PowerPoint, the following command select all object at one

time when selecting multiple objects to be deleted. ’ n JHneIEd Pt Niwered
Q2. Microsoft graidise H foeT 31Cer THh g THIT H AT Hleolde ol
T Fd AT BT Sl dTell g a&J3iT HT TIeT A 8

25  Not Visited
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Options (A) Edit,Select All/ Tf3e, Tolae 31T
(B) Ctrl+A
(C) Alt+A 22 § 23 | 24 | 25 AN IR
(D)Shift+Enter 29 (| 30 (| 31 32 (| 33 || 34 || 35
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End Test
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Q3. Which key is used for help in MS Excel?
Q3. MS Excel 3 T & T R ol &7 39T Rpam e 72 o EEE ot Ansred

25 Not Visited

Options (A) F1
(B) F2
(C) F3

(D) None of these/ 3T & HIS oTal

e e N

End Test
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Q4. Which key is used to edit in MS Excel? .
Q4. MS TFHS H TIST Xl & ToIv T holl T U197 foham ST o R B2 ot ansveres

%-? 25  Not Visited

Options (A) F1
(B) F2
(C) F3

(D) None of these/ 3o H HIS oIl

e e N

End Test
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Q5. Which key is used to Repeat last action in MS Excel?

Q5. MS Excel # e foham T Qg & folv fohd ol 1 3umeT

frar SITar 87

Options (A) F9
(B) F7
(C) F5
(D) F4

Save & Next

Time Remaining

49:26

User :hkond6

Number of questions : 50

n Answered Not Answered

25  Not Visited

End Test
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Number of questions : 50
Q6. Which keys are used to displays the open dialog box to open or find a file

in MS Excel? n Answered Not Answered

Q6. MS Excel H HISel Tlelel AT Tiolel & ToIT 39T STIAANT diFH
YeRId #el & T @led & Hiodl &7 3UANET fhar el 872

25 Not Visited

Options (A) Ctrl+U
(B) Ctrl+P
(C) Ctrl+O
(D) Ctrl+G
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End Test
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Q7. Which of these keys are used in MS Excel for redo?

gj.gﬂﬁ q FieT A AfEA T 3TN MS Excel F A& v fmar smar o EEE 125 [
?

25 Not Visited

Options (A) Ctrl+N
(B) Ctrl+Vv
(C) Ctrl+z
(D) Ctrl+Y

e e N

End Test
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Q8. Which of these keys are used in MS Excel to Insert current time in n e ot Ansuverad
workbook?
C . .
Q8. HRAYRETR H TdAT AT AT Pl & [T MS TFaeT & 25 Not Visited
e ol T 3TN R ST 7 o

Options (A) Ctrl+”
(B) Ctrl+;
(C) Ctrl+: 22
(D) Ctrl+T
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End Test
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Number of questions : 50

Q9. Which of these keys are used in MS Excel to Insert current date in n S S——
workbook? . .

Q9. SRS H daaAe Al FfFAfad e & fow Ms taia & 25 | Not Visied

e ol T 3TN R ST 7 o

Options (A) Ctrl+”
(B) Ctrl+;
(C) Ctrl+:
(D) Ctrl+ D
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End Test
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Q10. Which of these keys are used in MS Excel to copy value from above n S S—
cell?
Q10. MS Tl H 3AH & T Foll 1 30T T & IR F A 25 | Not visited

FIdT T & AT fRar Sar &7

Options (A) Ctrl+”
(B) Ctrl+;
(C) Ctrl+:
(D) Ctrl+ D
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End Test







