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General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a hote pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.




MKCL OES HS-CIT FINAL EXAM PRACTICE

P Time Remaining

49:26

s EnE e

Number of questions : 50

Q1. Apply auto format in MS Word: ,
Q1. MS Word & 3fTel Y& & & n Ansuiered Not Answered

25 Not Visited

Options (A) Alt+Ctrl+K n
(B) Alt+shift+A 16| 19|
(C) Ctrl+shift+A . . 23 1 S 26 27 | 28
(D) None of these/ 318 & HIS Al -

29 |1 30 (|31 [|32 |33 || 34| 35

-~ -~ -~ -

e e =

End Test
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49:26

Number of questions : 50
Q2. To apply center paragraph in MS Word:

Q2. MS Word H &g 3eTeoa o] & & fow: nAnswered Not Answered

25  Not Visited

Options (A) Ctrl+E
(B) Ctrl+P
(C) Ctrl+F
(D) Ctrl+O

End Test
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Number of questions : 50

Q3. To close or exit word file i in MS Word:
Q3. MS Word H eTsg WISel d¢ T dg fddhelel & TaIT: nAnswered NotAnswered

25 Not Visited

Options (A) Alt+F4 n
(B) Shift+F4
(C) Ctrl+F4 ‘ | | m
(D) None of these/ T8 & hIg =Tl ey 26| 27| 28

29 |1 30 (|31 [|32 |33 || 34| 35

-~ -~ -~ -~

e e =

End Test
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Number of questions : 50
Q4. To double underline the text in MS Word:

Q4. THAUY d3 H CHEC Pl 3o IWIfohd Pl & [olT: n Ansuiered Not Answered

25 Not Visited

Options (A) Ctrl+D
(B) Alt+Shift+D
(C) Ctrl+Shift+D
(D) Ctrl+D

—
Ol id

3 Bl | 26 || 27 || 28
29 |1 30 (|31 [|32 |33 || 34| 35

-~ -~ -~ -

e e =

End Test
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Time Remaining

49:26

Number of questions : 50
Q5. How much storage space do you have in your Google for Educators Drive?

Q5. Google # Educators Drive & foIlT 379k 91 fohdaAT TIIguT TATH 872 nA"S‘"efed Not Answered

25  Not Visited

Options (A) Unlimited/ 318 Ad
(B) 500 GB
(C)1TB

(D) None of these/ 38 & &Ig gl

End Test
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Ko image
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Number of questions : 50
Q6. How do you create a new folder on google drive?

Q6. 3T9 google drive YT Tch ol Bhlesy Sy delT Hohd %’? nA"swefed NotAnswered

25 Not Visited

Options (A) Click "New" box/ 1" Sieg W Foleh &Y
(B) Click "Drive" (Left)/ "S/3a@" (STT) WX &l
(C) Click "Drive" (Upper Center)/
"SI8d" (FU hg) WX TFeleh o

(D) Click "Trash”/ "Trash" 9 fFoleh &

e N

L=88E End Test
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Question

Q7. Once you create a file, you must

it.

Q7.T&h §R S T Uk BISeT dATd g, dl 3T9eh!

Bl

Options (A) Share/ RIT
(B) Hide/ T&5dTaT
(C) Save/ @d
(D) Name/ «TH

Save & Next

T

P Time Remaining

49:26

User :hkond6

Number of questions : 50

n Answered Not Answered

25 Not Visited

HEEBERnR

s ]ofiofnpiz
sfefizfisfiofao] 2
22 | 23 | 24 | 25 IEEIEZANEE:
29| 30]]3 3

1 33 || 34 || 35

-~ —~— —~— - -~ -~ -

End Test
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Number of questions : 50

Q8. Where are documents that you place on Google Drive stored? n — ———
Q8. Google [3Fh UX 3Yeh GART HIGIA hT 3T GEATGS el 87

25  Not Visited

Options (A) On your school network/ 39T Thel Acdah U
(B) On a flash drive/ Teh Wil slsd tIT
(C) Somewhere in California/ &gl Siormifa=ar &
(D) In the cloud/ FlT38 &

End Test
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Number of questions : 50

Q9. How do you share a document with someone? . B 1o Answerea
Q9. 3T fhdl & ATY THh GTAEdsl ol TS Hld &7 n .

25  Not Visited

Options (A) Put it in a box with a bow on it/
3 W U Uq¥ & ATY U g H @
(B) Click the "share" icon and type in their "Schoogle"
account./ """ 3BT W Feldh HY iR 3%
"INTSAIT" WA H TSI HI|
(C) Email them the link/ 378 Toleh SHT Y
(D) Tell them to ask nicely/ 378 &g fb d 3T A qjﬁ

e e =

End Test
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Number of questions : 50

Q10. What is Google Drive? e >c [
Q10. Google 318 FIT &7 n .

25 Not Visited

Options (A) A free service from Google that allows you to store files

online and access them anywhere using the cloud./
Google P Ueh HF HaAT ST HTTh! HieTellseT BIScll
I TIET P 3R FI38 HT 3TAT I Far off
qgdel A AT S &

(B) He street that Google s main headquarters building is
located on./ 98 Hs®h W § ST Google &l qEI 27
AT 3T ¢

(C)A speaal program for controlling an automobile./

—

]
16

291130|/31(/32((33|34(35
Al AT el & fov teh 9w e nar oS st ate

| save & Next i
Save & Next . . \ Profile Instructions
D) A very expensive golf club./ Teh Sgd HgI et Fold |

i
0
1

24 § 25 26 27 || 28

End Test







