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General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a hote pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.
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Time Remaining

s 49:26
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Number of questions : 50
Q1. Which keys are used to apply outline borders in MS Excel? ,
Q1. MS Excel # 3T3ecigsl AT o] Al & AT et Hiorat ar n‘*“m"’“ Hok Snsiveced
394197 foRaT SATaT 87 25 | Not Visited
Options (A) Ctrl + Shift + 7

(B) Ctrl + Shift + 9
(C) Ctrl + Shift + 8

(D) None of These/ 378 & IS oTal

e N

End Test
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Question

Q2. Which of the following keys are used to display or hides the outline
symbols in MS Excel?

Q2. THUH UFdd H TG Ydlehl & Yeid e a1 uer & v
ﬁmﬁﬁﬁmgﬁﬁwmﬁo—mm‘s‘?

Options

Save & Next

(A) Ctrl+6
(B) Ctrl+8
(C) Shift+6
(D) Shift+8

Time Remaining

49:26

User :hkond6

Number of questions : 50

n Answered Not Answered

25 Not Visited
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Number of questions : 50
Q3. To start a new line of text or add spacing between lines or paragraphs of
text in a worksheet cell, press to insert a line break in MS Excel: n e ki

Q3.CFEC &I T oI5 o5 UE Pl AT ThAT ghelic Tl H e &

. 25  Not Visited
R a1 WEams & T Rigd s & v, vaey vade 7 o s
Sh STole & TaIT o L
==
Options (A) Alt +Enter m
(B) Alt + Tab —
(C) Alt + shift | ‘ s Bl 2° | 27| 28
(D) None of These/ 378 & IS sTal 29 1130 (131 []32([33 || 34| 35

-~ ~— -~ - -~ -~ -~

e e =

End Test
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I(E);(l:-:.e\ll\?/hlch of the following keys are used to hides the selected columns in MS n — ot A
Q4. MS Excel H TIAfAT HloH & U & fav a0 & & g el 25 | Not Visited

T 3UAST fohar STar &7

Options (A) Ctrl+6
(B) Ctrl+8
(C) Shift+6
(D) Ctrl+0

e e N

End Test
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49:26
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Q5. Which keys are used to dlsplay Create Table dialog box in MS Excel?

Q5. MS Excel H# Create Table ST didd YeiRld aa & oIT fohed nA“swefed Not Answered
SISl &1 39AET fohdT ST 87

25  Not Visited

Options (A) Ctrl+Shift+T
(B) Ctrl+T
(C) Ctrl+W

(D) None of these/ 38 & &Ig gl

End Test
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Number of questions : 50
Q6. Which of the following keys are used to hides the selected rows in MS

Exce | ? n Answered Not Answered

Q6. THTH Tadd H dIad uieadr & U & v @ 7 O 7g
ol T 3TANT fohaT STAT 87

25 Not Visited

Options (A) Ctrl+6
(B) Ctrl+8
(C) Ctrl+9
(D) Ctrl+0

e N

End Test
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Q7. Which key is used to Delete one character in MS Excel?

§7. Ms Excel 3 T auf &I get & T fFa Foft @ 3uier fRam S nAnswerea 25 [CTER
?

25 Not Visited

Options (A) Delete
(B) Backspace
(C) End

(D) None of these/ 3o & HIS oIl

e e N

End Test
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Q8. Which of the following keys are used to adds or edits a cell comment in

MS Excel?

Q8. THUH T H Aol hHcC &l Sliger IT Ulfed el & foIw
ﬁmﬁ%@aﬁﬁ%iﬁrwmﬁw%mmﬁ

Options

Save & Next

(A) Shift+F2
(B) Shift+F3
(C) Shift+F1
(D) Shift+F5

Time Remaining

49:26

User :hkond6

Number of questions : 50

n Answered Not Answered

25  Not Visited

End Test
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Q9. Which of the following keys are used to display the print preview n S S——
window in MS Excel?
Q9. TATH UFad H e qaTdelishs {8 yefiRid & & faw 25 Mot Visited

ﬁmﬁ@aﬁﬁ%mﬁwmﬁw%mm?

Options (A) Ctrl+F2
(B) Ctrl+F3
(C) Shift+F2
(D) Shift+F3

e N

End Test
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Number of questions : 50
Q10. Which of the following keys are used to display the Insert function n S S——
dialog box in MS Excel? ’
Q10. THUH TS H So0¢ Bl ST Sidd YGd $lel o Tolv 25 Mot visited

ﬁmﬁﬁ%iﬁrwmﬁw%m%?

Options (A) Ctrl+F2
(B) Ctrl+F3
(C) Shift+F2
(D) Shift+F3

e N

End Test







