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General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a hote pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.
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Time Remaining

49:26
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Number of questions : 50

Q1. The Microsoft clip gallery allows you to
Q1. Microsoft [Fera Ire’r 3maent 3-17:IDTI'1=<-T T g n s it
25  Not Visited
Options (A) Add word art image to a slide/ e

Ush TASS H ds 37C B9 Sls
(B) Spell check your presentation/

3T TG T Teel S A
(C) Add slides to a presentatlon/

Teh JEdfd H FAES S5

(D) Add cI|p artimages to a slide/ ’
Uh T8 H TFelg HIC SAST e
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End Test
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Q2. Holding down the Shift key and rotate the image will rotate in increments

Of n Answered Not Answered

Q2. shift Foll I gaT W 3R ofd AT AT BT & gureT gram

25 Not Visited

Options (A) 10 degrees
(B) 15 degrees
(C) 20 degrees
(D) 25 degrees
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Number of questions : 50
Q3. Which of the following provides a printed copy of your presentation?
n Answered Not Answered

Q3. frtfaf@a & & i 3muhr wEdfd Hr Alad Ifd Jerd FIar g7

25 Not Visited

Options (A) Outline/ 3T3C TS
(B) Speaker notes/ TR e
(C) Audience handouts/ 3TT3Jd §3373¢
(D) All of the above/ 39X & T
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End Test
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(C) View, master/ ey, HIEC
(D) View, slide show/ g, FASS Tarlel

22
29 |1 30 (|31 [|32 |33 || 34| 35

23

Q4. In Microsoft Power point in order to see all the slides on one screen use .
Q4. Microsoft GTaRAISe H Teh Thlel 39T G THT FTlSsH W@ & nA“s‘”e"’d Sidedoostas
iél L 25  Not Visited
]2
Options (A) View, slide sorter/cq, ¥ell$S Jrel n n
(B) View, slide/ S, Fell$s m m
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Q5. Which of the following is not an option when printing handouts ?

Q5. §33M3ew Ric v W eaAfaid & @ i a1 aded g 82 [ s 25 RETR

25  Not Visited

Options (A) Six slides per page/ &g ¥FellSs ol
(B) Five slides per page/ 9T LTSS Ul
(C) Three slides per page/ dlel T8 Ul
(D) Two slides per pag/ &l T8 Ual

End Test
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Q6. To open the existing presentation, press

Q6 FﬁEI(\?.\"I' Q@I?,'QFI' a'ﬂ- @T"ﬁ * %U, aaTQ\: n Answered Not Answered

25 Not Visited

HEEBERnR
Options (A) Ctrl+L n n m
(B) Ctrl+N ,
(C) C’::IIA lﬂ m m 21
(D) Ctrl+0 22| 23 ] 24| 25 NETANEE
29| 30| 3 3
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End Test
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Q7. How can the Slide show be repeated continuously ?

Q7. ¥ellgs i &I TIMAR Ha WT il dendl %-7 nAnswered Not Answered

25 Not Visited

Options (A) Loop continuously until 'Esc’/ eTdTdAY o[ Esc
(B) Repeat continuously/ SIX-dX
(C) Loop more/ o[d AR
(D) None/ 1S &g

e e N

End Test
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Q8. What is the shortcut key for repeat tb}e recent find? n — -
Qs.mﬁrma#aﬁmﬁr$ﬁ»r@%néwgﬁﬁw%?

25  Not Visited

Options (A) Ctrl+F4
(B) Shift+F4
(C) Ctrl+F5
(D) Shift+F5

End Test
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QS. Which is the shortcut key to jump to the first slide of the presentation? n . N—
Q9. USRI T Ugell TSS H dhead & faU A & AMche Foll 872

25 Not Visited

Options (A) Home
(B) Alt+Home
(C) Ctrl+Home
(D) Shift+Home

e e N

End Test
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Q10. To select more than one slide in the presentation . B 1o Answerea
Q10. YoleeeT H Th & 3P TSS HT TIoT Pl & [T n .

25 Not Visited

Options (A) Just Click on slide/ S8 F188 W TFeleh &<
(B) Ctrl+ Click on Slide/ Ctrl + TI88 W TFedeh
(C) Alt+ Click on Slide/ Alt + To188 W fFeleh Y
(D) Shift+ Click on Slide/ Shift + T3S WX TFeleh Y

e N

End Test







