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General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a hote pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.
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Number of questions : 50

Q1. Which of the following can be used to navigate documents? — 5= [
0L TEARST F AT F F AT PEAIAT F & P swer B 2> B
forar J1 Fahd %'? 25 Not Visited

Options (A) Frames/ %l

(B) Hyperlinks/ 6|$q{f§1’ch
(C) Web toolbar/ dd IRt
(D) All of the above/ 349X o T

e N

End Test
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Q2. The column command is located on the tab.

Q2. PIAH HHATS ¢g W & gl n Abmared Mok Aniarnd

25 Not Visited

2

Options (A) Insert/ HIFEATId Y

)
2

(B) Home/ gIT m
(C) View/%'%;:rr 22 23] 24 26 27| 28
(D) Layout/ of31T3¢C 29 || 30!l 3

| 33 || 34 || 35
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Q3. What application is best used for creating a presentation?
03. Yo STt & T ra Ul &1 3UAeT T 3T &7 o EEE Not Answered

25 Not Visited

Options (A) Google Docs/ 3[3Tel CEdTaa]
(B) Google Sheets/ a[drel ofic
(C) Google Slides/ dldld ' CIEE
(D) All of the above/ >U¢ o gt

e N

End Test
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Q4. Where Google files are stored that allows them to be accessed from

anywhere you have internet access. n el ki
Q4. STT Google BISel TAGIT I STl g Sl 3o¢ 39k ITH el O o > [

SCTelc UFHH el I AT &l B —

Options (A) Google storm/ Google ?—l’cﬁl?-r

(B) Google DOCS/ 3]dTed C&-dld\ﬂ
(C) The Cloud/ & WT?)_S'
(D) RAM/ ¥H

e e =

End Test
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Q5. Free service from Google store files and create, share, and manage

documents with its own productivity apps. ‘ n i bl
Q5. Google TER Wigell I fa: osh AT 3R 3 TAT & 3cTTcohl
UfCoIahleT & AT cTddel Jed, TR ey 3R gafaa a1

25  Not Visited

Options (A) Google Traffic/ 3[aTel cftheh
(B) Google Sheets/ J[aTel ][ — = _
(C) Google Drive/ I@3Tel 315d 22 4 23§ 24 § 25 NSRS
(D) Microsoft/ HATShIATFC 29 1130|311 32]|33|| 34| 35

-~ -~ — -~ - -~ -~ -~

End Test
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Q6. Where do you find documents created from someone else that allows you
to either Edit, Comment, or View? n el ki
Q6. 3T el 3N F TATT AT GEAAS FET AT & S I > P

|G, feoqoll, a1 e &1 AT &ar 872

Options (A) Under Shared with Me/ A @1 G131 foham amam

(B) Under My Drive/?FI'Ié 38d & dad
(C) In a Folder/ Teh Hlesy H
(D) Under Recent/ 373T JIde

e e =

End Test
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Q7. When you click on My Drive what two things can you view?
Q7.51d 39 My Drive UY Faa Fa a- ar 319 foher ar St & @ nAnswered Not Answered

dohd 87

25  Not Visited

Options (A) Shared with Me &You/?FI?f 3R 39 & Gry @re fear
(B) Icon and List/ /& 3-ﬁT =

(C) Files and FoIders/q?IB?f 3?& Hlesy
(D) Recent and Drive/ {idc TS 318d

e e =

End Test
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Q8. How long does a document remain in the "trash"? S 5
. N n 21| Not Answered
Q8."¢e " H Teh e&didal Tohdel FHT deh TEdT 87 n .

25  Not Visited

Options (A) Indefinitely/ 3fATRAd T & foIT
(B) 60 Days/ 60 feoT
(C) 30 Days/ 30 feeoT
(D) Until you remove it/ STd d<h 319 3@ ger el &

End Test
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Q9. What are the two ways you can add documents to Google Drive? e >c [V
Q9. Google SISd H STdIdsT SIS & &f dlich T 87 n .

25 Not Visited

Options (A) Upload and Create Ne\A{/3-1'C|Tv|1'S' $Y 3 FIT FATC
(B) Share and Save/ =X TS #d ‘ ‘
(C) Create New and Share/ aTT §TT 3R TS &Y

(D) None of these/ 318 & HIS Al

e N

End Test
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Q10. This is where you receive your email messages R 5 [
Q10.Tg dg S8 § STal 379 319« SH el 9ed dd g n .

25 Not Visited

Options (A) Menu Pane/ﬂ?{\ ol
(B) Search Box/ @Il Siad

(C) Inbox/ SoTdTeFH 22
(D) Labels/ oldoT
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End Test







