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General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a hote pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.




MKCL OES HS-CIT FINAL EXAM PRACTICE

Time Remaining

49:26

s EnE e

Number of questions : 50

Q1. When you drag selected text you can i B cwered
Ql. 3§ AT I9IfAd 916 HI TiT Thd & n El

25 Not Visited

Options (A) Delete text/ 9T geTU
(B) Link text/ foleh 91&
(C) Copy text/ 916 ahidT &Y
(D) Move text/ 9T& &l TATATIRT &
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End Test
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Online Evaluation Sysfem

Time Remaining

49:26
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_ Number of questions : 50
Q2. You can search in a word document for

Q2. 39 33 i%tlﬂ Uch RUeq d\’{'dla\;ﬂ ﬁ {9\|0‘| N '{'l‘-'h(‘\| %- nAnswered NotAnswered

25 Not Visited

Options (A) Formatting/ JTx4qoT
(B) Special characters/ faIy gof
(C) Phrases/ areramer
(D) All of the above/ 39X & T
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MKCL OES HS-CIT FINAL EXAM PRACTICE

Time Remaining

49:26
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Number of questions : 50
Q3. Which key or key combination will move the insertion point to the

bottom of your document? n Answered Not Answered
Q3. aﬁFrHTchdl T FHoll HANSTA 3Tk STATdST & ool T &
gfafse ﬁg TUTATART FLEM?

25 Not Visited

Options (A) Ctrl+End
(B) PageDown
(C) Ctrl+Home
(D) End

e N

End Test




MKCL OES HS-CIT FINAL EXAM PRACTICE

e Evaluation Sysfer

Time Remaining

49:26
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Number of questions : 50

Q4. How many items can you copy to the Office Clipboard? .
Q4. 39 fohdel 3M8ea Office [Felddls U HIUT HT Thd o2 n Sl e Not Ansuered

25 Not Visited

—
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Options (A) 24
(B) 20
3 Bl | 26 || 27 || 28

(C) 12
(D) 10 20 (/30 |(31 || 32|| 33| 34|| 35
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End Test
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Time Remaining

49:26

Number of questions : 50
Q5. We can send the word documents to

Q5. Jal QIG«C\ d\{-dlad\l a:f 3}'3[ W %' nAnswered Not Answered

25  Not Visited

Options (A) Microsoft PowerPoint
(B) Microsoft Excel
(C) Microsoft Access
(D) All of above/ 3UX & THT

End Test
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Time Remaining

49:26
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Number of questions : 50
Q6. The default page orientation of word document is

s RET T An d V50| Not Answered
Q6. AT GEATAS HT fShice o6 HINUSAT § o R B2 ot sosve

25 Not Visited

Options (A) Landscape/ 9iRe2d
(B) Portrait/
(C) Long sides/ &l SJGITU
(D) Double long side/ 25T & T&T

e e N

End Test
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Online Evaluation Sysfem

Time Remaining

49:26
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. . . : Number of questions : 50
Q7. Which of the following is not option for changing the case of the

'[eXt'? n Answered Not Answered

%gmésﬂmﬁaﬁaaﬂﬁasﬁvﬁmﬁﬁmﬁﬁaﬁamﬁw - T
? | Vol\ﬁsﬂed
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Options (A) Indent case/ 3¢ &g
(B) Sentence case/ al&Fd ATHA
(C) Toggle case/ HF TTaTe HY
(D) Lower case/ [ddr HATH
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End Test
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Time Remaining

49:26
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Number of questions : 50

Q8. The following toolbars are displayed in the word application n S— ot Ansurered
window by default o y ‘
Q8. [T ToreR reg Jeqordier TSt & fSiee &7 & YeiRid &1d & 25 ot vt

Options (A) Standard toolbar/ HTeTeh 3YhI0T Gl
(B) Formatting toolbar/ ¥a&9UT ¢eldR
(C) Drawing toolbar/ ST$T TR
(D) All of the above/ 3T & THT

End Test
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Time Remaining

49:26

s EnE e

Number of questions : 50
Q9. To close the active documents, you can press n S —

Q9. TfehT SEAdall &l d¢ Tl & folT, 39 a7 ohd o

25 Not Visited

Options (A) Ctrl+W
(B) Ctrl+C
(C) Ctrl+Shift+C
(D) All of the above/ 3T & THT
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End Test
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Time Remaining
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Number of questions : 50

Q10. To save an existing document in a new file with a different location
yOU n Answered Not Answered
Q10. Teh 3719 FISA & TTY Teh oI5 IS & Hislel e&drdel &l |
© 25  Not Visited
ggole & foIu =

Options (A) Save as
(B) Save
(C) Close
(D) All of the above/ 3T & THr
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End Test







