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General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a hote pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.




MKCL OES HS-CIT FINAL EXAM PRACTICE

Time Remaining

49:26
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Number of questions : 50

Q1. Which of the following is not an example of a value? n S —
Q1. FFATITET H & &l Teh dog &l 3cTe0T A6l 87

25 Not Visited

Options (A) 350
(B) May 10, 2001
(C) 57%
(D) Serial Number 50771
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End Test
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: _ _ _ Number of questions : 50
Q2. Getting data from a cell located in a different sheet is called ...

Q2. Teh 39T effc H T&Ud ¥ ¥ 3T UIed AT Shgdldl ¢ ... nAnswered NotAnswered

25 Not Visited

Options (A) Accessing/ TFHH AT
(B) Referencing/ ThieaaT
(C) Updating/ 319sfear
(D) Functioning/ SereIfaiar
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Time Remaining

= 49:26
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Number of questions : 50
Q3. Right clicking something in Excel:
Q3. Excel ﬂ- Tlg_(,r W W °E'§ n Answered Not Answered

25  Not Visited

Options (A) Deletes the object/ 3iTeatae drl f3alle #dT &

(B) Nothing the right mouse button is there for left-handed
people/ . .
i’@aﬂ'ﬂﬁ'ﬂﬁ'dﬂjﬂ gcol ST g & o9l o foT &

(C) Opens a shortcut menu listing everything you can do to
the object/ Teh ATcehe Hef T GG Ll § ST 31T ,
Hisalare I N Fhd & 22 ) 23 § 24§ 25 N

(D) Selects the object/ I&J T TIT I g 291130313233 34]| 35
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End Test
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Number of questions : 50
Q4. How do you select an entire column?

Q4. 3T HYUT Hield T T H¥ A 87 o R 25 [CTER

25 Not Visited

Options (A) Select Edit > Select > Column from the menu
(B) C|ICk the column headlng Ietter/
PIIH g3 ol T Felsh

(C) Hold down the shift key as you click anywhere in the

column/ ST & 3T HicdH H gl i Foled LT,
fRIFe ol gaTT W

(D) Hold down the Ctrl key as you click anywhere in the
column/ . ‘ ‘ . . 29 ] 30 32 I S5
S g 3T HicdH H fFerh X g, Ctrl Foll gaw W P N PUW ST 5 R WP
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< Time Remaining

49:26
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Q5. How to remove all character formats?

Q5. AT guT 9I&yg a'_’@' IGEAGK: n Answered Not Answered

25  Not Visited

Options (A) Shift + Spacebar
(B) Shift + Enter
(C) Ctrl + Spacebar
(D) Ctrl + Enter

End Test
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Time Remaining
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Number of questions : 50
Q6. Which key do you press to force a page break? ‘
Q6. I55 TRTH H 167 el & T T fa Foll A gard §? o EEE Not Answered

25 Not Visited

Options (A) CTRL+ALT
(B) CTRL+ break
(C) CTRL+ Enter

(D) None of above/ S8 & @l 3 g1

e e N

End Test
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_ _ Number of questions : 50
Q7. Headers and footers can include text and graphics, as well as the

] Answered V40 Not Answered
Q7. §8Y 3R heX # ¢oee 3N aftherd, @1 & AT 8T Fehcl 2 =

%‘-I 25  Not Visited
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Options (A) current date/ 3Tl &1 ARG
(B) page number/ 9s& E&IAT 8
(C) current time/aﬁm?-r A 34 || 35
(D) All of the above/ 39X & T .
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End Test
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Time Remaining

49:26

Ko image

Number of questions : 50

Q8. When you point to the corner of a table, the table move n S— ot Amsurered
handle appears. ‘
Q8. 19 19 fhdl drfelet & Al I 3N SART A g, 25 Notvsiee

&l dTelel 85l [¢@S &dr gl

Options (A) Upper-right/ 39X & &TfgelT
(B) lower-left/ forgrer srT
(C) lower-right/ el g8 3R
(D) upper-left/ FUIr ST

End Test
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Number of questions : 50

Q9. Which corner of the Word window has the zoom control? S > [
Q9. s TdsT & fehd Il H A shelel BIaT &7 n .

25 Not Visited

Options (A) Upper-left/ 393y T

(B) Upper-right/ 39X & &Ifgelr
(C) lower-left/ forTrer sT
(D) lower-right/ fa=relr 218 3R
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End Test
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Number of questions : 50
Q10. Which of the following position is not available for fonts on MS

WO I’d’) n Answered Not Answered

Q10. & T # & HId IT 9 THATH ds W Bic & [T 3UeY Al g7

25 Not Visited
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Options (A) Normal/ |TeIROT
(B) Raised/ Sl 31T
(C) Lowered/ hd el
(D) Centred/ shifgd

8
34 || 35
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End Test







