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General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a hote pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.
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Number of questions : 50

Q1. Which option enables automatic updates in destination n — S
documents? . o
Q1. ST OT Ahed ITasT TGS H Tadfeld 39se &TH Hldl 25 | Not Visited

Options (A) Embedding/ T&sIf3ar
(B) Objects/ a&qd
(C) Links/ folan
(D) Relationships/ Redt
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End Test
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Q2. Gutter position can be set in following positions
Q2. e Fr BT [Fe ger W AeRa Fr o1 Govdr & nA..swered Mok Aniarnd

25 Not Visited

Options (A) Left & nght/ dT7 e
(B) Left top/ 1T ofiyy
(C) Left bottom/ ST =i
(D) Left Only/ shael STT
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Number of questions : 50
Q3. Which of the following is not the part of standard office suite?
Q3. AFffEa # ¥ FiT AS FEfeT T o e a8 87 o EEE Not Answered

25 Not Visited

Py

Options (A) Word Processor/ a8 8T m
(B) Database/ STTd
(C) Image Editor/ &fd UG

(D) File manager/ B8l Yetih
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End Test
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Number of questions : 50

Q4. Which of the following is the opposite of the title case ? .
Q4. FFATRITEA & & PieT M¥eh AT & AIAT §? o B o s

25 Not Visited

Py

Options (A) Sentence case/ §¢H T m
(B) Toggle case/ €Tl &4

(C) Upper case/ 3% &g
(D) Lower case/ @I3R &g
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Q5. MS PowerPomt Is software of

Q5. MS CITaTCITgE," hr grq%'a'qt %‘ n Answered Not Answered

25  Not Visited

Options (A) Google/ I1aTel
(B) Apple/ Teqer
(C) Android/ USIIS
(D) Microsoft/ ATSHITTFE

End Test
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Number of questions : 50
Q6. Which tool bar helps us to view the slides in different forms/ ways?

Q6. @il AT Tol SR Fellss Al faffeet T6l/ qlel ¥ G@at | 6?41% nAnswered NotAnswered

Aeg T &?

25 Not Visited

Options (A) View tool bar/ g el &
(B) Standard toolbar/ 1—‘23? oo I”
(C) Drawing tool bar/ 31T aT~r IR
(D) Title bar/ TIscel X
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End Test
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Q7. When you create a new presentation, what will be the first slide ?

Q7. 9ld 39 Uch F—Ié Yot sl Jelld %, ar ggall Lellgs AT E:I?ﬂ'? n Answered Not Answered
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End Test

Options (A) Blank Slide? seieh EellSS
(B) Title Slide/ CIscol TellSS
(C) First Slide/ FEE TATSS
(D) Normal View/ T#HeT &g
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Number of questions : 50

_(18. In PovyerPoint, the header and footer button can be found on the n S— ot Amsurered
insert tab in what group? .
Q8. glaedise #, MY oG 3R dig o1y deoT &I e FHg & 25 Notvisied

gfFAfaT &9 W 9= ST ghdr €7

Options (A) Tables group/ &5 T
(B) Text group/ TFC 4

(C) Object group/ 3iTeaide T
(D) lllustrations group/ sm—‘éal?r qq

End Test
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Number of questions : 50
Q9. Times new Roman, Cambria, Arial are the example of n S —

Q9. TIBFY =g UH, EI?%I‘ZIT Uﬁ‘?—l?»r &l 3CIgI0T &

25 Not Visited

Options (A) Font face/ ®ive %y
(B) Clipart/ Ferg3me
(C) SmartArt/ THTEC
(D) Themes/ &g
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End Test
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Q1o0. refers to back the object to one level or to all objects.
Q10. <hl ?—lTECRfI‘ a'a; a'ﬂ' Uch FAY Y3 AT Hﬁlﬁ' a’q;zla'}ﬂ' arﬂ' GICE: nAnswered Not Answered
ﬁ %-l 25  Not Visited

Options (A) Align/ 9fed

(B) Rotate/ e

(C) Send to back/ €8 d&
(D) Bring to front/ fsiaT dr e
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End Test







