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General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a hote pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.




MKCL OES HS-CIT FINAL EXAM PRACTICE

Time Remaining

49:26

s EnE e

Number of questions : 50
Q1. Restore down the size of the maximized window used n — —

lea?rvléaﬁwﬁﬁasmaﬁwu‘rﬁaaﬁ 7

25 Not Visited

Options (A) ALT+CTRL+F5
(B) SHIFT+F5
(C) CTRL+F5
(D) ALT+F5

e e N

End Test
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Time Remaining

49:26

Number of questions : 50
Q2. Move to a task pane from another pane in the program window clockwise

direction used ? n Answered Not Answered

Q2. 39197 fhU T GraTA ISt Fellerargsr fGm & gay o & fha
?

-

T Heleh 9T ST

25  Not Visited

Options (A) F3
(B) F5
(C) F4
(D) F6

End Test
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Number of questions : 50
Q3. You cannot use different page-numbering styles in different section of your

document. n Answered Not Answered

Q3. 3T 3791 G&drdel & Taffiesd e & FoET-37eeT JoT-AeRaT
AT T 3T & I Tha &

25 Not Visited

Options (A)TRUE/ Tar
(B) FALSE/ 3Teld

e e N

End Test
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Online Evaluation Sysfem

Time Remaining

49:26
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Number of questions : 50

Q4. When more than one window is open, then switch to the next window
from current window used n Answered Not Answered

Q4aawﬁm$ﬁﬁa3ﬁaﬁmaﬁraﬁaﬁraémﬁﬁﬁ > P
T 3T e W Raa &t ? -

Options (A) ALT+RIGHT ARROW
(B) SHIFT+F6
(C) CTRL+F6
(D)ALT+F6

e N

End Test
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Time Remaining
4 49:26

: : " Number of questions : 50
Q5. Print Preview of Word does not allow you to do any editing.

Q5. Word T T qaTaeiihel 3Tl 15 8 HUTGT et T AeTATT 6T

n Answered Not Answered

25  Not Visited

Options (A)TRUE/ T&T
(B) FALSE/ el

End Test
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Online Evaluation Sysfem

Time Remaining

49:26
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Number of questions : 50

Q6. F8 is the keyboard shortcut button to be pressed for Spell Checking a

document ‘ n Answered Not Answered
Q6. F8 Ueh ETdIdal &I ST alal o ToIT EaIAT Sl arell SIels ATcehe > PO

dco & ==

Options (A)TRUE/ Ggr
(B) FALSE/ 3Tl

e e N

End Test
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Online Evaluation Sysfem

Time Remaining

49:26

Number of questions : 50
Q7. To select an entire document you will double click the mouse in the

selection bar. n Answered Not Answered

Q7. HYOT GEAEST & IIT A & AU 39 TeT IR 7 ABF W > P
: | | ] Ot Visiie

T -
o] W

Options (A)TRUE/ Ggl
(B) FALSE/ 3ol 22023 24 25 27 | 28
29 (| 30 (|31 132 (| 33|34 35
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End Test
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Time Remaining

49:26

Number of questions : 50

Q8. Capture and copy a picture of the screen to the Clipboarduse ?
08. FTaRx FY 3R AT FT T dEdR FAUSS FT 3TAT FF o REE 25 RETR
P AL ?

25  Not Visited

Options (A) PrntScr
(B) CTRL+P
(C) CTRL+F9
(D) PRINT Window

End Test
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Number of questions : 50
Q9. Move to the next option or option group use R P o fnsered
Q9WWWETUQTM*«HHH6GMWTER’ 7 n .

25 Not Visited

Options (A) ALT+TAB
(B) CTRL+TAB
(C) TAB
(D) CTRL+RIGHT ARROW

e e N

End Test
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49:26
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Number of questions : 50

Q10. Which is the default alignment in word? ——— > [
Q10. 2Tee H Shieec TIWUT Hid AT g7 n .

25 Not Visited

Options (A) Left/ STRT
(B) Right/ EraT
(C) Centre/ AT
(D) Justify/ §Head

—
Nm

3 Bl | 26 || 27 || 28
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End Test
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Number of questions : 50

Q11. Following is used for creating presentations. n — ot Arcurered
Q11. AT @1 39Aer yEIfaar g & fAT fHar S g

25 Not Visited

Options (A) MS Word/ THUH dg
(B) MS Access/ THUH Taad
(C) MS Excel/ THUH Tadel
(D) Power Point/ 9Td¥ l«cllg';c:

e e N

End Test
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Number of questions : 50
Q12. Word processing package allow users to:

Q12. 95 FATHT Uehol SYATRATNT T FHbT HeTATT ST & n Amiersi ik Areserad

25 Not Visited

Options (A) Edit text/ for@s H Sedrg
(B) Save text/ 9Td H%’GT
(C) Print text/ ¢&F¥c € Y

(D) All of the above/ 39T o FHT

e e N

End Test
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Number of questions : 50

Q13. Following font size is not supported by word: e > [
Q13. il Wire 3R 2Aeq GaRT HATIT AT & 2 L]

25 Not Visited

Options (A)15
(B) 72.5
(C)102.89
(D)532
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End Test
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Number of questions : 50

Q14. The number of ways you can save a word document, are n . N—

Q14. TRET Asg SEATIST hI Tgolel o dehl hl T&IT, &

25 Not Visited
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Options gg; g m m m =
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End Test
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Number of questions : 50
Q15. What is gutter margin? g
Q15 3'3{ EFITﬁ'o_-I' YT %-? n Answered Not Answered
25  Not Visited

Options (A) Margin added to the left margin when printing/

HSUT R GHT Afoled i 918 3 ANST AT =

(B) I\?Iargin added to right margin when printing/
HeOT &ld GHY Alfolel TET gAY 9 ST 1
(C) Margin added to the binding side of page when printing/

HeUT &l FAY Y6 & S15isar gaT H Aol SiisT
IR )

o

P WEN LS A 27 Wl -2
(D) Margin added to the outside of the page when printing/ >9 1301131 32 33 | 32 | 35
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End Test
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