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Creating a Knowledge Lit World




General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a hote pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.




MKCL OES HS-CIT FINAL EXAM PRACTICE

P Time Remaining

49:26

s EnE e

Number of questions : 50

Q1. Portrait and Landscape are : ,
Q1. tng_(,r 3'ﬁT ag@;q- %-l n Answered Not Answered

25 Not Visited

Options (A) Paper size/ 99X 3T
(B) Page layout/ 9ol oI3T13¢ 3 B 56 27 23
(C) Page orientation/ 9T 3T v
(D) Page margin/q\_rr AT 291130 |31 |/32]/33|/ 34| 35

—
Ol id

-~ -~ -~ -

e e =

End Test




MKCL OES HS-CIT FINAL EXAM PRACTICE

Time Remaining

#4 49:26
Number of questions : 50
Q2. Values of normal margin (in inches) in MS-Word is
Q2. MS-Word H AT ASA (ST &) FT AT o REE Mo Answired

25  Not Visited

Options (A) left-0.5, right-0.5, top-0.5, bottom-0.5
(B) left-0.75, right-0.75, top-0.5, bottom-0.5
(C) left-1, right-1, top-1, bottom-1
(D) left-1.5, right-1.5, top-1, bottom-1

End Test
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Time Remaining

49:26

s EnE e

Number of questions : 50
Q3. Following is (are) the key(s) under Page layout menu:

Q3. Y53 W3MM3C Ae] & 3cd Fot eaifaf@d §: o EEE Nt Anstiered

25 Not Visited

Options (A) Orientation/ 3TfRTa=arg
(B) Size/ 3ThX
(C) Columns/ &TcTH
(D) All of the above/ 3TRIeFd T

e e N

End Test
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P Time Remaining

49:26

s EnE e

Number of questions : 50

Q4. For creatmg a hanglng Indent, the short cut key is: .
Q4 %ﬁg—l— $SC q0'||°'| a; iaQ Qﬂé a"_Cr ﬂ El'ﬁﬁ' %- nAnswered NotAnswered

25 Not Visited

2

- 0D M

Options A) Ctrl + 1 .

s e D0 EODDE
(C) Ctrl + H 22| 23| 24 | 25 IEHNELAMEE:
(D) Ctrl + G 29 |(30][31][32[33][ 34][ 35

-~ —~— —~— - -~ -~ -

e e =

End Test




MKCL OES

Online Evaluation Sysfem

HS-CIT FINAL EXAM PRACTICE

Question

Q5. By default, tab stops move __ space.

Q5. Bhlce ®T &, &9 TYT &I UohdT gl

Options

Save & Next

(A) 0.01”
(B) 0.05”
(C) 0.10”
(D) 0.50”

< Time Remaining

49:26

User :hkond6

Number of questions : 50

n Answered Not Answered

25  Not Visited

End Test




MKCL OES HS-CIT FINAL EXAM PRACTICE

P Time Remaining

49:26

s EnE e

Number of questions : 50
Q6. In drop cap option maximum lines can be set up is:

Q6. gTq- a')‘—l ‘I-Elch(vk-l ﬁf mw i‘@]ﬁ @E @]’ ST m g' nAnswered Not Answered

25 Not Visited

BB

omins 43 el
o sfiefizfisfiof2o] 2
Eg))glo 22 | 23] 24 | 25 |ECHNERANEE:

29 30 3 3

1 33 || 34 || 35
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End Test




MKCL OES HS-CIT FINAL EXAM PRACTICE

Online Evaluation Sysfem

Time Remaining

49:26

Ko image

e EmE -

Number of questions : 50
Q7. Which tool can be opted for a synonym word in a document?

Q7. frdr E'R-_('ﬂaa' H YITIarT Usg & T i T 30T qedl Sl nAnswered NotAnswered
Hehel 87

25 Not Visited

Options (A) Auto text/ 3fTer ¢aEe
(B) Replace/ S&olel &
(C) Thesaurus/ 1T
(D) Restore/ gﬂ?ﬂ‘lﬁ?f

e N

End Test
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Online Evaluation Sysfem

Time Remaining

49:26

Number of questions : 50
Q8. For addition of a row at the end of a table, move the cursor at the end

an d use: n Answered Not Answered

Q8. frdT arforerr & 37a & T ufdd & 37amEr, 3 H AT & of
ST 3 39ART A

25  Not Visited

Options (A) Alt
(B) Tab
(C) Ctrl
(D) Shift

End Test
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Online Evaluation Sysfem

Time Remaining

49:26

Ko image

e EmE -

Number of questions : 50

Q9. Ctrl + Y is the short cut key for: Answered PR Not Answered
Q9. Ctrl+Y & fAT elic e FHoll &: n .

25 Not Visited

Options (A) Undo the last action/ 3iTd& fhar &1 q‘\(dd‘ Con)
(B) Paste the selected text/ IIfAd IS IBECILY 22
(C) Cut the selected text/ TITAT ITS &I hIc
(D) Redo the last action/ 3Td& Thar T

N —

23 4 24 | 25

I ¥ 29 |1 30 (|31 [|32 |33 || 34| 35
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End Test
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Online Evaluation Sysfem

Time Remaining

49:26
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Number of questions : 50

Q10. To give a sIar?ted appearance to text in a document, which character n S S—
Formatting effect is applied?
Q10. fRAT GEA@ST H 916 &I Th slanted 3UTRATT ¢ & foIw, it @r 25 Not Visited

qUT TIEUUT YHTG 9] ThaT ST §7?

Options (A) Bold/ Sifes
(B) Subscript /T TEshte
(C) Superscript/ W

(D) Italic / 3efeleh )

e e =

End Test
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Online Evaluation Sysfem

Time Remaining

49:26
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Number of questions : 50

Q11. For vertical arrangement of the contents of a table cell option is n S S—
used.
Q1l1. drfeishl Vel & HIHIA I FLAR TaEdqT & fov fawea 25 Notvisited

HT 3T fRAT SATAT T

Options (A)Change case/ ¥ dcof
(B) Justify/
(C) Replace/ Scolet

(D) Text Direction/ 9T® <hT fearm

e N

End Test
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Time Remaining

49:26

Ko image
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Number of questions : 50
Q12. Which command is used to restore a sentence erased just now?

Q12. 3737-319T fAerT 7T I & qa?‘u‘rfﬁ?r T & ToIT g HATS nAnswered T
T 39T foRar Srar g2

25 Not Visited

Options (A) Undo/ l-ICICI<-I Y
(B) Redo/ T & &Y
(C) Add/ SS=TT
(D) Insert/ HTFATAT Y

e N

End Test
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P Time Remaining

49:26

Number of questions : 50

Q13. Auto correct is the option to replace words. fnewered |
) : \ =~ 40 Not Answered
Q13. 3{Ter ger eEl I deoled &l [dhed gl n .

25  Not Visited

NS ]
ol W

Options (A) Abbreviated/ GfgIcd
(B) Misspelled/ ITeTd adieiT
(C) Lengthy/ ofeT
(D) Raised/ 31T

PEl 26 || 27 | 28
29 |30 (|31 [|32|(33|| 34|35
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A I WM

P -~ -~ -~

End Test
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e Evaluation Sysfer

P Time Remaining

49:26

s EnE e

Number of questions : 50
Q14. What is the maximum number of columns in a table in word? n . N—

Q14. s I dIfolerT H HIdH Sl ThdH J&IT FIT 7

25 Not Visited

BEEREERR

sfofofule
Options (A) 43 m m m 21
(B) 53 - 24 | 25 IPIIRTAIPE:
Eg))g‘; 29 (30 /31| 32| 33 34]| 35
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End Test
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Time Remaining

49:26

s EnE e

Number of questions : 50

Q15. ___is used to reduce or enlarge the print. n Answered Not Answered
Q15. T 399197 fT & A IT 987 W & v Rar S gl

25 Not Visited

Options (A) Landscape/ o18&hd
(B) Portrait/ GIce
(C) Superscript/ FIRTEhTE
(D) Scaling/

e e N

End Test







