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General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a hote pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.
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Question

Q1. margin feature helps you format margins for back to back printing.

Ql.__ Afold B 3T9e! d ¢ s TWfear & v AfereT ar wiade

$l H FAcE AT ol

Options

Save & Next

(A) Gutter/ 3TcT

(B) Mirror/ TAT
(C) Top/ 3IX

(D) Bottom/ #ATar

Time Remaining

49:26

Ko image

User :hkond6

Number of questions : 50

n Answered Not Answered

25 Not Visited

End Test
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< Time Remaining

49:26

Number of questions : 50
Q2. Pick out the odd one from the following:

Q2. g § 9 T &I d1gY IGEICE n Answered Not Answered

25  Not Visited

Options (A) 1 line space
(B) 1.5 line space
(C) 2 line space
(D) 2.5 line space

End Test
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Time Remaining

49:26

Ko image

e EmE -

Number of questions : 50
Q3. The cell reference for a range of cells that starts in cell C1 and goes over to

columnH and'down torow 10 is ? . . n Answered Not Answered
Q3. e C1H UF el dTell 3R T 10 3R 9fFd 10 & =T St
arell @ & oIT O &1 T g7

25 Not Visited

Options (A) C1:10H
(B) C1:H10
(C) C1:H-10
(D) C1:H:10

e N

End Test
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Time Remaining

49:26

Ko image

s EmE -

Number of questions : 50

Q4. You can convert existing Excel worksheet data and charts to HTML
document by using the ? o n ol Sl
Q4. 39 HIS[ET Tl gepeiie 3er 3R ¢ A HTML STeFgHe H > [

Fheldc Y ohd g7

Options (A) Internet Assistant Wizard/ éaﬁc daldh ﬁsrré’
(B) Intranet Wizard/ S¢Teic G
(C) Import Wizard/ 3TaTd faaTs
(D) Export Wizard/ [TaTa s

e e =

End Test
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< Time Remaining

49:26

Number of questions : 50
Q5. How to move backward through the options?

Q5. [¥Fedl & HETT T I9T FF FT? n Answersd Wt Ansiecnd

25  Not Visited

Options (A) Ctrl + Shift +Tab
(B) Tab
(C) Shift + Tab
(D) None of the above

End Test
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Time Remaining

49:26

s EnE e

Number of questions : 50
Q6. Which short Function key is used to "Rename selected object" ?

Q6. TATAT 3Tsaide FT AH el & AT SleT W SIS BT Foll AT nAnswered NotAnswered
39T ThaAT SATT 87

25 Not Visited

Options (A)F1
(B) F8
(C) F2
(D) F11

e e N

End Test
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P Time Remaining

49:26
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Number of questions : 50
Q7. Which short Function key is used to "Find all files" ?

Q7. H;—‘I’r WS Wl & faw Hled @ B harert FHolt &1 39T faman o EEE Not Answered
ST 87

25 Not Visited

Options (A) F3

(B) F1
(C) F2 3 M 26 27 28

(D) F4 291130 (|311]|32(33[| 34| 35

—
Nm

-~

e e =

End Test

-~ -~ -~
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< Time Remaining

49:26

Number of questions : 50
Q8. To display the start menu, press

Q8. URHA ﬁ?—l; qaféﬁa' W a; ﬁ'ﬂ', EILY n Answered Not Answered

25  Not Visited

Options (A) Alt +S
(B) Ctrl +S
(C) Ctrl + Esc
(D) Ctrl + Alt + Esc

End Test
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49:26
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Number of questions : 50
' ?
Q9. How many worksheets are there in one workbook: n . N—

Q9. Tsh HRIYIEdd H fohcel gehelie g2

25 Not Visited

Options (A) 250
(B) 251
(C) 253
(D) 255

—
Nm

3 Bl | 26 || 27 || 28
29 |1 30 (|31 [|32 |33 || 34| 35

-~

e e =

End Test

-~ -~ -~
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Time Remaining

49:26

Ko image
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Number of questions : 50

Q10. Rules of exchanging data between computers are called S >c [
Q10. YT & &I 3T HI HEHA-Yeld e & HAIAT Al n .
gl ST gl 25 | Notvisited

Options (A) Programs/ 13I8
(B) Procedures/ AT
(C) Protocols/ STcTehicd 27

(D) Hyperlinks/ 8T8q feichd

N —

23 4 24 | 25

29 |1 30 (|31 [|32 |33 || 34| 35

[
i
23

)
i
B

27 || 28

-~ ~— —~— - -~ -~ -

e N

End Test
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Time Remaining

4 49:26
Question User :hkond6
Number of questions : 50
Q11. Many individuals create their own personal sites called Web logs, n — ot Ancuerad

or .
Q11. &g ST AT ATHE 3Tell ITFAINT T8¢ FoAld g, AT 25 | NotVisited
I X

Options (A Social networks/ @Il sedeh
(B) Blogs/ selldd 22
(C) Wikis/ Ta<hr
(D) Search engines/ T Solol

N —

23 4 24 | 25

29 |1 30 (|31 [|32 |33 || 34| 35

[
i
23

)
i
B

27 || 28

-~ —~— —~— - -~ -~ -~

End Test
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Time Remaining

49:26

Ko image

s EmE -

Number of questions : 50

Q12. Which of the following is required communicate between two

computers? . ‘ ‘ n Answered Not Answered
QL2. % & @ FIT & FYU & I Halg & AT 3TaTF §7?

25  Not Visited

Options (A) Communications software/ mﬁ?}sal?r AIFedT
(B) Protocol/ FeIehiel
(C) Communication Hardware/ amgﬁésam E'Iéa'EIT

(D) All of the above including access to transmission medium/

W & T, AT AETH & Igd dfed

e e =

End Test
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Time Remaining

#£4 49:26
Number of questions : 50
Q13. If you were trying to figure out how to use a feature of your n fnewered S—
spreadsheet program, what tool would you choose?
Q13. If 39 39T TISMT GRHITH T AT T 3T FA T 25  Notvisied

aﬂwmwmwﬁﬁ,ﬁmomgdqudm? S

Options (A) Help
(B) Learn
(C) About 22
(D) Why

NS | w-
O] W

i
29 || 30 || 31 EZA 33 »34 35

i
0
B

23

25 27 || 28

-~ ~— -~ -~ -~ -~ -~

End Test
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Time Remaining

49:26
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Number of questions : 50

Q14. Voice Input System is helpful for . Aiswesd PRM Not Answered
Q14. A58 3A9c faTeA & foT TgTs gl & 25

25 Not Visited

Options (A) Good vocabulary/ 376 Eﬂ%ﬁ)ﬂff
(B) Trouble in using keyboard/
$IEIS Pl 3TANET It H TR
(C) Trouble in creating text/ TS Jollel H IRQATAT

(D) Both a & b/ 37 3R & el

e N

End Test
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Number of questions : 50

Q15. To open an existing workbook, you can click the open button on n Answered Not Answered
the toolbar. .
Q15. AIGEl HRYRETH Tiell & felv, 39 TR W 39T 23 [

ged T [Forh T T &

Options (A) Drawing/ ST839T
(B) Formatting/
(C) Forms/ BIFY
(D) Standard/ ¥CUSS

e N

End Test







