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General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a note pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.

ALL THE BEST



MKCL OES HS-CIT FINAL EXAM PRACTICE

Online bvaluation Sysfem

Time Remaining

49:26

Number of questions : 50

Q1. What is the ghortucut key to open the OQen dialog box?
Q1. 39T ST diFd Wieled & fAT 2Miéshe & T §7? o REEE Not Answered

25  Not Visited

Options
(ctrl + F12
() Shift + F12
()Alt +F12

(F12

End Test




MKCL OES HS-CIT FINAL EXAM PRACTICE

Online Evaluation Syslem

Time Remaining

49:26

Ko image
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Number of questions : 50
Q2. Which of the following is not one of the three ‘Mail Merge Helper’

steps? n Answered Not Answered

Q2. AFATATET A & Fied & Al AT A go]' & TON H 4

Th el §7?

Options OCreate the main document {ET EEATdSl FTT
QCreate the data source ?ET'@?IFTEF-ITU - -
OMerge the two files T CFISTvlT Bl HoT Y Shift + F12

() Set the mailing list parameters Afarar T PrHler de M

25  Not Visited

23 § 2
29 || 30 (| 31 [| 32 |33 || 34 (| 35

PAl 26 || 27 | 28
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e e =

End Test




MKCL OES HS-CIT FINAL EXAM PRACTICE

Online Evaluation Sysiem

Time Remaining

49:26

Number of questions : 50
Q3. special effects used to introduce slides in a presentation are called

Q3. Uah ;RT:I;% JEI' W aff ﬂ'Q]‘ W a; ﬁ'@ 3'C|'€|>|?T %Q’ Gnﬁ' n Answered Not Answered
arel Ty gHTar T el SATdaT §

25  Not Visited

Options ()transitions EIforereT
() present animations AT TaiTHLIT - z
() effects Sthare

()custom animations hECH TlAHRI

End Test




MKCL OES HS-CIT FINAL EXAM PRACTICE

Online Evaluation Sysiem

Time Remaining

49:26

Number of questions : 50

Q4. What is a portion of a document in which you set certain page
formatting options? ’ n Answered Not Answered
Q4. Uh SFAASt #T 98 BEAr &l -ar g fSad 319 $o I5 > P

Options QPage setup
O Page
QSection
ODocument

End Test




MKCL OES HS-CIT FINAL EXAM PRACTICE

Online Evaluation Syslem

Time Remaining

49:26
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Number of questions : 50
Q5. What feature will you use to apply motion effects in between a slide

exits and another enters? n Answered Not Answered
Q5. Teh HIGG T3S & 3T T3S A FAY & &I I T o]
Y F AT 3T FE AT T 3T FN?

Options OAnlmatlon Objects Tl Bﬂﬁﬂ | =
OAnlmatlon Scheme U?-ﬂﬁ%lﬂ' grotelT
OSIlde Design Tell38 T3S
OSIlde Transition FellgsS E’Iﬁl’?ﬁl’

25  Not Visited

23 § 2
29 || 30 (| 31 [| 32 |33 || 34 (| 35

PAl 26 || 27 | 28

—~— -~ -~ -~

e e =

End Test




MKCL OES HS-CIT FINAL EXAM PRACTICE

Online Evaluation Syslem

Time Remaining

49:26
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Number of questions : 50
Q6. Which of the following can you use to add times to the slides in a

presentation n Answered Not Answered

Q6. FEfaf@d & & 3 fhdl gediad # F18s & AT SisA &
T FgeRT 3T T Thd g2

25  Not Visited

Options O Slide transition button TellSS E!Ii? AT ol - =

O Rehearse timing button Rgde E‘Igﬁﬂ dcdd
O Slide Show menu T8 T ﬂ?r

() All of above FIRIFT THT

23 § 2 PAl 26 || 27 | 28
29 || 30 (| 31 [| 32 |33 || 34 (| 35

—~— -~ -~ -~

e e =

End Test




MKCL OES HS-CIT FINAL EXAM PRACTICE

Time Remaining

49:26

Ko image

o EoE e

Number of questions : 50
Q7. In Microsoft PowerPoint two kind of sound effects files that can be

added to the presentation are n S P e
Q7. ATSHIGIFE UTaX Yise H &I YR & HI3S Shac BiSel &l =y
YoiesT A SNET ST Tohal & S gl ST gl S

Options O.wav files and .jpg files  .wav files 3R jpg files
.wav files and .mid files .wav files 3T .mid files
O Jjpg files and .gif files .jpg files 3R .gif files
.wav files and .gif files  .wav files 3R .gif files

e e =

End Test




MKCL OES HS-CIT FINAL EXAM PRACTICE

Online Evaluation Sysiem

Time Remaining

49:26

Number of questions : 50
Q8. Adjusting the space between two consecutive characters is called
n Answered Not Answered

QSWE\TM*@H*FWQWHW— 25 Not Visited

Options OFormatting pisfear , -
OEditing U%Q?T
OTracking (AL T]
OLeading CIEE

End Test
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Time Remaining

49:26

Ko image

o EoE e

Number of questions : 50
Q9. Excel uniquely identifies cells within a worksheet with a cell name

Q9. TFAS fafdrse &7 ¥ UF AT AT F Ty T ghede F o REEE Mot Ansiered
T AT & UgATT HIaT ¢l

25  Not Visited

Options O Column letters and row numbers dIad HeR T 9fFd TE&aT - =
O Column numbers and row letters icTH TEAT 3T gfed 378X

O Cell locator coordinates @l ollcheX ﬁlﬂ'%ﬁ?
O Cell names 9ol oITH

1

|
PEN WAl 26 | 27 || 28
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End Test
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MKCL OES HS-CIT FINAL EXAM PRACTICE

Online Evaluation Sysiem

Time Remaining

#4 49:26
Number of questions : 50
Q10. Without using the mouse or the arrow keys, what is the fastest way
of getting to cell Al in a spreadsheet? ‘ n S P e
Q10. AT3H IT W key &1 3UANT fhU T, TsdMe 7 Ao AL > T
YT &el ST HIH ST dlenl T g7 EX

Options OPress Ctrl +Home
Press Home
Press Alt + Home
Press Shift + Home

23 | 24 § 25 PR ARwL:
29 || 30 (| 31 [| 32 |33 || 34 (| 35

—~—

End Test
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Online Evaluation Sysiem

Time Remaining

49:26
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Number of questions : 50
Q11. The Paste Special command lets you copy and paste:

Qll W FQ'QW EI'W:I'I?':' 3-1T':|7=|'ﬂ' EF\IJ'C‘T 3‘ﬁT W W é\T'lT %—: n Answered Not Answered

25  Not Visited

Options OFormatting options BIHTEIT 2T - =
Cell comments ¥ feTqufy
Multiply the selection by a copied value mﬁaa:‘rami’ré?q\ ﬁ?gI'U'IT

The resulting values of a formula instead of the actual formula

aRdia® ¥F & T Th JF & IROMATTHT AT

e e =

End Test
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< Time Remaining

49:26

Number of questions : 50
Q12. Windows 10 was launched in which year?

Q1l2. ﬁaa 10 aﬂ' m aﬁ' ﬂ' Fﬁﬁr %QT IAT AT1? nAnswered NotAnswered
25  Not Visited
Options 02014 , -
2015
2016

(2017

End Test




MKCL OES HS-CIT FINAL EXAM PRACTICE

Time Remaining

49:26

Number of questions : 50
Q13. In Windows 10, what is the shortcut key to take a screenshot of entire

display and save? n Answered Not Answered

Q13 ﬁ’sﬁ?l’ 10 ﬁ WWWWQTE@?WW$W 25  Not Visited

Options {_Window key + PrtScn
Shift + PrtScn
Ctrl + PrtScn
O Alt + PrtScn

End Test
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Online Evaluation Sysiem

Time Remaining

49:26

Number of questions : 50
Q14. Software can be removed and installed through

Q14. Qil'\IJ'CI—Eﬁ'CIT a'fr a'? AT H @' ga'qT 3—ﬁT Q:E,]Tﬁ?r WT ST Hohdl nAnswered Not Answered

%- | 25  Not Visited

Options (_ JInstaller EQ—TIFR’
Linker folehY

Control Panel ﬂv@'ﬂ' deter
ODebugger CICEIEY

End Test




MKCL OES HS-CIT FINAL EXAM PRACTICE

Online Evaluation Sysiem

Time Remaining

s 49:26
Number of questions : 50
Q15. "Shift + Del" keys are used to
Q15. Shift + Del HSrT T 3ueT fFaT e & o REEE Mot Ansiuered

25  Not Visited

Options (_ Jdevelop a file Teh WIS ICEALGECEGR:]
deliver a file Th B8 [ddRd et H
temporary delete file 37 TAR T IS
Opermanently delete a file TIRT T & TH WIS &I gel oy

2 PEN WAl 26 | 27 || 28
29 || 30 (| 31 [| 32 |33 || 34 (| 35

—~—

End Test
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