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General Instructions

* Please note this is practice for your final exam’. In the final exam the
total number of questions that you will get will be 50 and the time to
complete the final exam will be 60 Minutes.

* You may mark your answers in a note pad and check it with the
correct answers that will be provided to you in evening.

* Explanation of every correct answer will be provided to you so that
you are able to learn and understand the concept thoroughly.
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Q2. Dragging the mouse or holding the down the Shift key while clicking

with the mouse will only select cells that are adjacent to each other. n s ieiindic
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Q3. "If you want to move large amounts of data within a worksheet or
from one worksheet to another, it's better to use the cut and paste n ol P

method."
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Q4. You can paste the copied data to more than one selected cell or
ran g e. n Answered Not Answered
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Q5. "You can only msert one column, row or cell at a time."
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Q6. Rows and Columns can be inserted by selecting the Cells command

from the Insert menu. n Answered Not Answered
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Q7. “To delete a column or row you can select a cell within it's range and

then choosg the De_Iete command from the Edit menu." n Answered Not Answered
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Number of questions : 50

Q8. "To Hide or Unhide columns or rows, you must select the entire
Colump or Row range by clicking on the Column or Row Headers," n el P
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Q0. "Yqu can use the formatting toolbar buttons to apply any type of n S SE—
formatting to the selected cell entry.” . .
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Q10. Excel does not format the entry in the formatting bar. n S—— S—
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